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Purpose of the manual

This manual aims at providing step-by-step instructions that would aid in navigating
through the Chief Wild Life Warden (CWW) dashboard. It also covers detailed
information about operations, standards & guidelines, and functionalities of the
envisaged PARIVESH portal, as presented to the CWW
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Workflowsin WL

WORKFLOW 1
INVESTIGATION & SURVEY (Without any physical disturbance)

WORKFLOW 2
Drinking Water Supply, Optical Fibre Cable (Below Ground, Falling under the right of way)
Power Transmission line/Telecommunication line (Below Ground, upto 11 KV, Falling 
under the right of way)

WORKFLOW 3
All other Proposals
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Wild Life Clearance (Workflow I- Investigation & Survey)
CAF Serial No: 1-13
Part I Serial No: 14-19

Registration/Login 
by UA/PP

UA fills Application 
Form 1 (CAF + Part 
I) (No need to Fill 

Part II)

WW scrutinises the 
proposal

Raise EDS

WW Fills Site 
Inspection 

Report

WW Fills Part III 
and provide 

recommendations

CWW scrutinises 
the proposal

Raise Query

CWW fills SIR 
(optional) ,Part IV 

and provide 
recommendations

CWW issues 
Permit Letter

Recommended

NO

YES

WW reply to Query

UA/PP reply to 
EDS

CWW issues 
Rejection Letter

NO

YES

NO

YES

KML: KML (a file format used to display geographic data in an Earth browser 
such as Google Earth) being uploaded by the PP can be verified by authorities
Permit Letter: A permit letter will be issued by Chief Wild Life Warden to User 
Agency/Project Proponent in case the proposal details submitted are correct 
Rejection Letter: A rejection letter will be issued by Chief Wild Life Warden to
User Agency/Project Proponent in case the details submitted by User Agency
are incorrect
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Wild Life Clearance (Workflow II- SBWL)

Proposals will fall in Workflow II if the 
category selected by user will be –
1) Drinking water supply, below ground 

and also includes right of way
2) Optical fibre cable , below ground and 

also includes right of way
3) Power 

transmission/telecommunication line, 
below ground, upto 11 KV, and also 
includes the right of way

CAF Serial No: 1-13
Part I & II Serial No: 14-26

Registration/Login 
by UA/PP

UA fills Application 
Form 1 (CAF + Part I 

&II) 

WW scrutinises the 
proposal

Raise EDS

WW fills Site 
Inspection 

Report

WW fills Part III 
and provide 

recommendations

CWW scrutinises 
the proposal

Raise Query

CWW fills SIR 
(optional), Part IV 

and provide 
recommendations

CWW issues 
Permit Letter

NO

WW reply to Query

UA/PP reply to 
EDS

CWW issues 
Rejection Letter

YES

NO

YES

CWW generates 
Factsheet & 

Agenda

SBWL MEETING 
(Physical/Virtual)

CWW generates 
Minutes of 

Meeting (MoM)

SBWL MoM approved 
by State Secretary (SS)- 

(Approval of chairperson 
is taken offline & is to 

be attached)

SS scrutinises the 
proposal

CWW publishes 
MoM on PARIVESH

Raise Query

CWW reply to 
Query

SS fills part V and 
provide 

recommendations
Recommended NO

YES

YES

NO

Raise EDS
UA/PP reply to 

EDS
YES

NO

CWW publishes 
Agenda on 
PARIVESH
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Wild Life Clearance (Workflow III- NBWL)
CAF Serial No: 1-13
Part I & II Serial No: 14-26

Registration/Login 
by UA/PP

UA fills Application 
Form 1 (CAF + Part I 

& II) 

WW scrutinises the 
proposal

Raise EDS

WW fills Site 
Inspection 

Report

WW fills Part III 
and provide 

recommendations

CWW scrutinises 
the proposal

Raise Query
CWW fills Part IV 

and provide 
recommendations

NO

WW reply to Query

UA/PP reply to 
EDS

YES

NO

YES

CWW generates 
Factsheet & 

Agenda

SBWL MEETING 
(Physical/Virtual)

CWW generates 
Minutes of 

Meeting (MoM)

SBWL MoM approved 
by State Secretary (SS)- 

(Approval of chairperson 
is taken offline & is to 

be attached)

SS scrutinises the 
proposal

CWW publishes 
MoM on PARIVESH

Raise Query

CWW reply to 
Query

SS fills part V and 
provide 

recommendations

NO

YES

Raise EDS
UA/PP reply to 

EDS
YES

NO

CWW publishes 
Agenda on 
PARIVESH

W1

Start
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Wild Life Clearance (Workflow III- NBWL)

Ministry Level Officials:
i. Deputy Director (DD)
ii. Deputy Inspector General of Forests

(Wild Life) – DIGF (WL)
iii. Inspector General of Forests (Wild Life)

–IGF (WL)
iv. Additional Director General of Forests

(Wild Life) – ADGF (WL)
v. Director General of Forests and Special

Secretary– DG(DGF&SS)
vi. Secretary (MoEFCC)
vii. Hon’ble Minister of State: MoS
viii. Hon’ble Minister, MoEFCC: Central

Minister Level User or MoE

W1
Deputy Director 
(DD) scrutinises 

the proposal
Raise Query

DD generates 
Factsheet & 

Agenda

SS reply to 
Query

Approval of 
factsheet in 

eOffice

Approval of 
Agenda by ADGF/
Hon bl Minister

DD generates 
Minutes of 

Meeting (MoM)

Approval of MoM 
by Hon ble 

Minister

DD issues 
recommendation 

letter

NO

YES

Approval of 
Recommendation 

letter by IGF

DD eSign & 
Publishes 

recommendation 
letter

DD receives & 
publishes agenda

State Secretary 
receives the 

recommendation 
letter

State Secretary 
provide remarks 

and uploads 
NBWL 

recommendation 
letter & State 

recommendation

CWW receives the 
recommendation 
from SS & issues 

permit letter

Query option at every Ministry 
official dashboard for raising 

query to another officials (to be 
selected from dropdown list)

Concur Agenda functionality for 
ADGF and above.

END

DD receives & 
publishes MoM
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Wildlife Clearance- Chief Wild Life Warden

CAF
LoginHomepage Add New ProjectWL Part-IVDashboard

1 3

2 4
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Roles in Wild Life Clearance-

1. User Agency/Project Proponent

State Level users: 
1. Wild Life Warden (WW)
2. Chief Wild Life Warden (CWW)
3. State Secretary (SS)

Ministry Level users:
1. Deputy Director (DD)
2. Deputy Inspector General of Forest (DIGF)
3. Inspector General of Forest (IGF)
4. Additional Director General of Forest (ADGF)
5. Director General of Forest (DGF)
6. Secretary
7. Hon’ble Minister of State: MoS
8. Hon’ble Minister, MoEFCC: Central Minister Level User or MoE

This manual pertains 
to CWW role user
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Go to Home Page 
of PARIVESH 

Portal
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CWW will login 
on Portal

Login through “State 
Processing Authority”
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CWW will enter the login 
and password to get the 

next screen after 
successful login
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CWW will arrive at the 
landing screen 

displaying WW’s 
Dashboard. 

Inbox will contain the 
list of all received 

proposals My Task contains the list of 
Proposals on which action 

is to be taken

Search tab for 
Searching proposals

Language

Download icon for 
downloading list of 

Proposals

View Tab to 
view the 

action to be 
taken

Arrows for 
moving to 
next page

Pagination done for 10 
proposals on each page

List of Proposals 
with submission 
date, Proposal 

no, Project 
category, Project 
Name, Division, 
Area, Status and 

Pendency
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CWW will click 
on “View”
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CWW will arrive at 
the landing screen

List of  Functionalities for 
Chief Wild Life Warden 

This section will 
reflect the proposal 

history and 
documents submitted 

by every user

This section would reflect 
the details of the Proposal 
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Chief Wild Life Warden
(Intra-State Query)
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CWW will click on 
“Intra State Query”

Step 1: Raise EDS 
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CWW will click on 
“Submit button”

Step 2: Filling query details and attaching 
document (if reqd)
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CWW will click on 
“ok”

Step 3: Confirmation message for raising Query
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Chief Wild Life Warden
(Intra-State Query reply received)
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CWW will click 
on “View 
Button”

Step 1: On the dashboard, click on View 
Button
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CWW will arrive at 
the landing screen
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CWW will click on 
“Site Inspection 
Report” – Not 

Mandatory 

Step 2: Click on Site Inspection Report 
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SIR template (not 
mandatory for 

CWW) 

Step 3: CWW will fill the details of 
Site Inspection Report
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CWW will click on 
“ok”

Step 4: Click on “Ok” for confirming 
the generation of form
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SIR submitted 
successfully by 

CWW
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CWW will 
click on “Part 

4” 

Step 5: SIR is optional for CWW. 
After filling SIR, CWLW can fill Part 4
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Part 4 
templateStep 5: CWW will fill in the details in Part 4
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CWW will click 
on “Submit”

Preview button 
to view the 
completely 
filled form 

before 
submitting

Saving the details filled as a draft
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CWW will 
click on “ok” 

Step 6: Click on “ok” for confirming the 
generation of form and click on submit button
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CWW will 
click on “View 

DSS” 

Step 7: Click on “View DSS” button to view 
the KML and other related features
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CWW will click 
on “View 
Proposal” 

Step 7: Click on the “View Proposal” button 
to view the application form submitted by 

User Agency
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Application form 
filled by PP/UA
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Chief Wild Life Warden
(Create Factsheet)
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CWW will click 
on “View” 

Step 1: On the dashboard, CWW will click 
on View button 
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CWW will click on 
“Generate 

Factsheet tab and 
fill the details” 

Step 2: Enter details in the Factsheet
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CWW will 
click on 

“Submit”

Saving the details filled as a draft

Preview button to view the 
completely filled form 

before submitting

Step 3: Submit Factsheet details



https://parivesh.nic.in/ 41

CWW will click 
on “ok” 

Step 4: Confirmation for generation of the 
form
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CWW will arrive at 
the landing screen

Inbox will contain the 
list of all received 

proposals

My Task contains the list of 
Proposals on which action 

is to be taken

Search tab for 
Searching proposals Download icon 

for 
downloading 

list of 
Proposals

View Tab to 
view the 

action to be 
taken

Arrows for 
moving to next 

page

Pagination done for 10 
proposals on each page

List of Proposals 
with submission 
date, Proposal 

no, Project 
category, Project 
Name, Division, 
Area, Status and 

Pendency
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Chief Wild Life Warden
(Agenda Creation)
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CWW will click on 
“Agenda 

Management under 
Masters” 

Step 1: Go to “WLC Agenda Management” 
section on the left side of the dashboard
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CWW will click 
on “create 
agenda” 

Step 2: Agenda Creation

List of Agendas available for creation

Agenda’s in the 
draft will be 

reflected here 

Agenda’s created 
in past will be 
reflected here

This will reflect 
proposals in 

ATR
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SBWL Agenda 
Template 

Meeting details such as 
Title, Mode, Venue, 

Date and Time will be 
added here

Add confirmation 
of the Minutes of 
Previous Meeting
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ATRs

Policy 
Matters 
& Court 
Orders
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CWW will click 
on “submit” 

Fresh 
proposals 

to be 
discussed

Add 
invitees

Preview button to view 
complete Agenda before 

submitting

Saving the 
details filled as a 

draft
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CWW will click 
on “ok” 

Step 3: Confirmation on generation 
of form
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CWW will click 
on “ok” 

Agenda created successfully

Agenda ID
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Chief Wild Life Warden
(MoM Creation)
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CWW will click on 
“MoM 

management under 
Masters” 

Step 1: Go to “WLC MoM Management” 
section on the left side of the dashboard
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CWW will click on 
“Create MoM” 

Step 2: Create MoM
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CWW will click 
on “Actions” 

Step 3: Click on Action
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SBWL MoM 
template 

MoM Template will include the title, 
venue, time, Agenda ID (auto 

fetched), date, mode and opening 
remarks

Step 4: Add details
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CWW will add 
deliberations

Step 5: Add deliberations
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CWW will click 
on “Actions” 

Step 6: Click on Action for fresh 
proposals discussed
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Project details auto-
fetched

Enter brief 
description

Enter deliberation

Enter 
Recommendations

Select decision taken 
(dropdown)

Step 6: CWW will add brief description, 
deliberation and recommendations
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CWW will click 
on “Submit” 

List of attendees

Add members 
manually

Additional document 
(optional)

Preview button to view the 
completely filled MoM 

before submitting

Saving the details filled as a draft

Step 7: Submit MoM
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CWW will click 
on “ok” 

Step 8: Confirmation pop up for 
generation of form
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CWW will click 
on “ok” 

MoM Created and further will be 
approved by State Secretary

MoM ID 
generated
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Chief Wild Life Warden
(Issue Permit Letter)
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CWW will arrive at 
the landing screen

CWW will click on 
My Task”
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CWW will click 
on “View” 
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CWW will arrive at 
the landing screen

List of  Functionalities for 
Wild Life Warden 

This section will 
reflect the 

proposal history 
and documents 

submitted by 
every user

This section would reflect 
the details of the Proposal 
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CWW will click 
on “Permit 

Letter” 
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CWW will fill in the 
details in the 
permit letter 

template

CWW will click 
on “Preview” 
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CWW will click on 
“eSign” for generating 

permit letter
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CWW will click 
on “ok” 
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After submitting the 
details, the permit 

letter will get 
downloaded and will 

be emailed to the 
respective 

stakeholders
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Contact

monitoring-ec@nic.in
monitoring-fc@nic.in

https://parivesh.nic.in

011-20819182

Technical Help

71

mailto:monitoring-ec@nic.in
mailto:monitoring-fc@nic.in

