
https://parivesh.nic.in/

User Manual for
Wild Life Clearance-

Role Name- State 
Secretary (SS)

Updated on May 12, 2023



https://parivesh.nic.in/ 2

Purpose of the manual

This manual aims at providing step-by-step instructions that would aid in navigating
through the State Secretary (SS) dashboard. It also covers detailed information
about operations, standards & guidelines, and functionalities of the envisaged
PARIVESH portal, as presented to the SS



https://parivesh.nic.in/ 3

Workflows in WL

WORKFLOW 1
INVESTIGATION & SURVEY (Without any physical disturbance)

WORKFLOW 2
Drinking Water Supply, Optical Fibre Cable (Below Ground, Falling under the right of way)
Power Transmission line/Telecommunication line (Below Ground, upto 11 KV, Falling 
under the right of way)

WORKFLOW 3
All other Proposals
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Wild Life Clearance (Workflow I- Investigation & Survey)

CAF Serial No: 1-13
Part I Serial No: 14-19

Registration/Login 
by UA/PP

UA fills Application 
Form 1 (CAF + Part 
I) (No need to Fill 

Part II)

WW scrutinises the 
proposal

Raise EDS

WW Fills Site 
Inspection 

Report

WW Fills Part III 
and provide 

recommendations

CWW scrutinises 
the proposal

Raise Query

CWW fills SIR 
(optional) ,Part IV 

and provide 
recommendations

CWW issues 
Permit Letter

Recommended

NO

YES

WW reply to Query

UA/PP reply to 
EDS

CWW issues 
Rejection Letter

NO

YES

NO

YES

KML: KML (a file format used to display geographic data in an Earth browser 
such as Google Earth) being uploaded by the PP can be verified by authorities
Permit Letter: A permit letter will be issued by Chief Wild Life Warden to User 
Agency/Project Proponent in case the proposal details submitted are correct 
Rejection Letter: A rejection letter will be issued by Chief Wild Life Warden to
User Agency/Project Proponent in case the details submitted by User Agency
are incorrect
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Wild Life Clearance (Workflow II- SBWL)

Proposals will fall in Workflow II if the 
category selected by user will be –
1) Drinking water supply, below ground 

and also includes right of way
2) Optical fibre cable , below ground and 

also includes right of way
3) Power 

transmission/telecommunication line, 
below ground, upto 11 KV, and also 
includes the right of way

CAF Serial No: 1-13
Part I & II Serial No: 14-26

Registration/Login 
by UA/PP

UA fills Application 
Form 1 (CAF + Part I 

&II) 

WW scrutinises the 
proposal

Raise EDS

WW fills Site 
Inspection 

Report

WW fills Part III 
and provide 

recommendations

CWW scrutinises 
the proposal

Raise Query

CWW fills SIR 
(optional), Part IV 

and provide 
recommendations

CWW issues 
Permit Letter

NO

WW reply to Query

UA/PP reply to 
EDS

CWW issues 
Rejection Letter

YES

NO

YES

CWW generates 
Factsheet & 

Agenda

SBWL MEETING 
(Physical/Virtual)

CWW generates 
Minutes of 

Meeting (MoM)

SBWL MoM approved 
by State Secretary (SS)- 

(Approval of chairperson 
is taken offline & is to 

be attached)

SS scrutinises the 
proposal

CWW publishes 
MoM on PARIVESH

Raise Query

CWW reply to 
Query

SS fills part V and 
provide 

recommendations
Recommended NO

YES

YES

NO

Raise EDS
UA/PP reply to 

EDS
YES

NO

CWW publishes 
Agenda on 
PARIVESH
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Wild Life Clearance (Workflow III- NBWL)
CAF Serial No: 1-13
Part I & II Serial No: 14-26

Registration/Login 
by UA/PP

UA fills Application 
Form 1 (CAF + Part I 

& II) 

WW scrutinises the 
proposal

Raise EDS

WW fills Site 
Inspection 

Report

WW fills Part III 
and provide 

recommendations

CWW scrutinises 
the proposal

Raise Query
CWW fills Part IV 

and provide 
recommendations

NO

WW reply to Query

UA/PP reply to 
EDS

YES

NO

YES

CWW generates 
Factsheet & 

Agenda

SBWL MEETING 
(Physical/Virtual)

CWW generates 
Minutes of 

Meeting (MoM)

SBWL MoM approved 
by State Secretary (SS)- 

(Approval of chairperson 
is taken offline & is to 

be attached)

SS scrutinises the 
proposal

CWW publishes 
MoM on PARIVESH

Raise Query

CWW reply to 
Query

SS fills part V and 
provide 

recommendations

NO

YES

Raise EDS
UA/PP reply to 

EDS
YES

NO

CWW publishes 
Agenda on 
PARIVESH

W1

Start
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Wild Life Clearance (Workflow III- NBWL)

Ministry Level Officials:
i. Deputy Director (DD)
ii. Deputy Inspector General of Forests

(Wild Life) – DIGF (WL)
iii. Inspector General of Forests (Wild Life)

–IGF (WL)
iv. Additional Director General of Forests

(Wild Life) – ADGF (WL)
v. Director General of Forests and Special

Secretary– DG(DGF&SS)
vi. Secretary (MoEFCC)
vii. Hon’ble Minister of State: MoS
viii. Hon’ble Minister, MoEFCC: Central

Minister Level User or MoE

W1
Deputy Director 
(DD) scrutinises 

the proposal
Raise Query

DD generates 
Factsheet & 

Agenda

SS reply to 
Query

Approval of 
factsheet in 

eOffice

Approval of 
Agenda by ADGF/
Hon bl Minister

DD generates 
Minutes of 

Meeting (MoM)

Approval of MoM 
by Hon ble 

Minister

DD issues 
recommendation 

letter

NO

YES

Approval of 
Recommendation 

letter by IGF

DD eSign & 
Publishes 

recommendation 
letter

DD receives & 
publishes agenda

State Secretary 
receives the 

recommendation 
letter

State Secretary 
provide remarks 

and uploads 
NBWL 

recommendation 
letter & State 

recommendation

CWW receives the 
recommendation 
from SS & issues 

permit letter

Query option at every Ministry 
official dashboard for raising 

query to another officials (to be 
selected from dropdown list)

Concur Agenda functionality for 
ADGF and above.

END

DD receives & 
publishes MoM
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Wildlife Clearance- State Secretary

CAF
LoginHomepage Add New ProjectWL Part- VDashboard

1 3

2 4
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Roles in Wild Life Clearance-

1. User Agency/Project Proponent

State Level: 
1. Wild Life Warden (WW)
2. Chief Wild Life Warden (CWW)
3. State Secretary (SS)

Ministry Level:
1. Deputy Director (DD)
2. Deputy Inspector General of Forest (DIGF)
3. Inspector General of Forest (IGF)
4. Additional Director General of Forest (ADGF)
5. Director General of Forest (DGF)
6. Secretary
7. Hon’ble Minister of State: MoS
8. Hon’ble Minister, MoEFCC: Central Minister Level User or MoE

This manual pertains 
to SS role user
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State Secretary 
MoM Approval

After SBWL Meeting, State Secretary will approve the MoM and will also attach the approval of the chairperson while 
approving as shown in next slides-
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Go to Home Page 
of PARIVESH 

Portal
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SS will login on 
Portal

Login through “State 
Processing Authority”
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SS will click on 
“MoM” 

Click on 
View 

button
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SS will click on 
“Approve” 
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SS will click on 
“submit 
button” 

SS will upload 
the approval 

sheet for 
MoM  
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SS will click on 
“ok” 
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SS will click on 
“ok” 
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State Secretary 
Intra State Query
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Go to Home Page 
of PARIVESH 

Portal
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SS will login on 
Portal

Login through “State 
Processing Authority”
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SS will go to 
my task and 

view 
proposals
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SS will click 
on “View” 
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SS will click on 
“Intra State 

Query” to CWLW
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SS will click on 
“Submit button”
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SS will click on 
“ok”
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State Secretary 
Fill Part- V
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SS will fill Part 
V
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Part V Template
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SS clicks on 
“ok”
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Submitted 
successfully
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Contact

monitoring-ec@nic.in
monitoring-fc@nic.in

https://parivesh.nic.in

011-20819182

Technical Help

31
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