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Roles in Environment Clearance

Role for This User Manual

1. User Agency/Project Proponent
2. Accredited Consultant organisation (ACO)
3. EIA Coordinator

External User

1. Member Secretary, SEAC
2. Chairman, SEAC
3. Member Secretary, SEIAA 
4. Chairman SEIAA

State Level 

1. Section Officer
2. Deputy Director (DD)
3. Member Secretary
4. Chairman EAC
5. Joint Secretary
6. Additional Secretary
7. Secretary
8. Hon’ble Minister of State: MoS
9. Hon’ble Minister, MoEFCC:

Central Level
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Purpose of the manual

This manual aims at providing step-by-step instructions that would aid in navigating
through the Member Secretary (MS) dashboard. It also covers detailed information
about operations, standards & guidelines, and functionalities of the envisaged
PARIVESH portal, as presented to the MS, MoEFCC
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Authority (MS EAC) Journey

Login Assign File No Raise EDS
Accept 

Proposal

• Refer To EAC

• Issue Standard Tor

• Raise ADS

Create 
Agenda

Create MoM Process File
Grant 

Clearance
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Approval 
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Draft MoM
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Agenda

Draft ToR
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Approval 
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No, Std. ToR
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Login
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After Entering Login 
Credentials, Click on Login 

to Enter the system

CLICK ON “LOGIN” 
TO ENTER LOGIN 

PAGE

Login: Step 1

Step 2
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After successful logging, user will land on the “My Task” 

Received Proposals are divided in tabs and 
user may access each tab to access the 
Proposal related to EC, ToR, Other & All

Filters to Further Filter Proposal 
“Sector wise” and “Status Wise”

Search the Proposal

“Side Menu” to 
Access 
Navigation Menu

List of 
Proposals

Login: Step 2
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After Clicking on Side menu, user will be able to Access Menu options 

Access Old PARIVESH

Access Proposals in My task

View History of Past Proposals

Access Agenda Task/MoM Module

View MIS Reports

Access Search Proposal Module

Option to Logout From Dashboard

Options to Access Profile 
and Change Password

Login: Step 3

Access Agenda Management/Creation
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View Proposal



https://parivesh.nic.in/ 11

Click on “View” to
Access Proposal
Details

View Proposal: Step 1
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Link to Access
Documents Attached
in the Proposal

Link to Access
“Proposal Actions”Link to access GIS based

Decision Support System

Link to access View
Proposal Application

View Proposal: Step 2
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Click on “View on DSS”, 
to view KML (GIS Layer of 
the Project) on Map and 
analyse using DSS tools

View Proposal: Step 3
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View Proposal: Step 4

User lands to DSS page 
to view KML (GIS Layer 

of the Project)
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Click to access View
Proposal Application

View Proposal: Step 5
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View Proposal: Step 6

Proposal Application
Summary is Available
in this section

The buttons can be used to toggle between
sections of Application CAF, PART A, PART B, PART C

Function to toggle
between Sections of
Application

Application Can be
downloaded in
PDF format using
this option
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View Proposal: Step 6a

Function to toggle
between Sections of
Application
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View Proposal: Step 6b

Function to toggle
between Sections of
Application
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View Proposal: Step 6c

Function to toggle
between Sections of
Application
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Click to Preview
PDF document

View Proposal: Step 7
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Document
Preview is
Visible as
a Popup

Document May
be downloaded
From here

View Proposal: Step 8
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Click to Access
Documents Attached
in the Proposal

View Proposal: Step 9
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After Clicking on “View
Documents”, User lands to
Proposal Documents page
to view all the documents
attached in the proposal

View Proposal: Step 10
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Raise EDS



https://parivesh.nic.in/ 25

Click to Access Raise
EDS

Raise EDS: Step 1
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Enter the EDS Heading

Raise EDS: Step 2

After Clicking on “Raise
EDS” in “Action”, user will
land on raise “EDS Form”
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Enter the EDS Description

Raise EDS: Step 3
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After Entering the Details Click on
“Confirm” to Add EDS in the List

Raise EDS: Step 4
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List of EDS to be raised

Raise EDS: Step 5
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Click on “Save &
Proceed” to raise
the EDS to PP

Raise EDS: Step 5
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Add Remarks
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Click to Access
“Proposal Actions”

Add Remarks: Step 1
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click on “Remarks” to
enter Examination
Remarks

Add Remarks: Step 2
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Click on “save &
Proceed” to Submit
Examination Remarks

Add Remarks: Step 3
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After Submission of Examinationn
Remarks Proposal Reaches Stage of
“Under Verification”

Add Remarks: Step 4
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Accept and Issue Standard ToR
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Click to access
page for “Accept
Proposal”In Verification stage, under

“Action” button Proponent
will get Actions to Accept
Proposal and Raise EDS

Accept and Issue Standard ToR : Step 1
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System
recommendation
for applicability of
standard ToR

Click on Standard ToR to access
the option to generate
standard tor

Accept and Issue Standard ToR : Step 2
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Note: After selecting standard tor system shall 
show an option to generate standard tor

Click on “Generate ToR” to
generate system generated
standard tor to be issued to PP

Accept and Issue Standard ToR : Step 3
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Accept and Issue Standard ToR : Step 4

Note: System shall open standard tor template to edit and generate standard ToR
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Pdf can be downloaded to view 
the preview on standard ToR

Accept and Issue Standard ToR : Step 5
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Accept and Issue Standard ToR : Step 6

Note: Redirection to
e-Hastakshar Portal
after Clicking on eSign
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QR Code of
document

Standard
Tor Issued
to PP after
esign

Esign of the
Member
Secretary

Accept and Issue Standard ToR : Step 7
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Accept and Add To Agenda Queue
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Click to access
page for “Accept
Proposal”

In Verification stage, under
“Action” button Proponent will
get Actions to Accept Proposal
and Raise EDS

Accept and Add to Agenda Queue: Step 1
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System
recommendation
for applicability of
standard ToR

Accept and Add to Agenda Queue: Step 2

Click on “Refer to EAC”
to add proposal to
Agenda Queue
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Provide reason is to be provides
only in case of going against the
system recommendationAs the system is recommending ToR,

So user needs to provide reason for
selecting action against the system Click here to Complete the

Process for Acceptance

Accept and Add to Agenda Queue: Step 3
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Create Agenda
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be able to Access Menu options

Access Agenda/MoM Module

Create Agenda: Step 1
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Click on “Create Agenda”

Create Agenda: Step 2
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Type in the required
“proposal no” to be
taken to EAC meeting

Click “Confirm”
to Proceed

Create Agenda: Step 3
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Fill in the 
required details 
in the agenda

Create Agenda: Step 4
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Select and 
arrange the list 

of EAC members

Create Agenda: Step 5
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Click “Preview” to see
preview of filled agenda
form before publishing

Create Agenda: Step 5
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After Clicking on Preview, preview page will
open, as shown below

Create Agenda: Step 6
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Create Agenda
(Add Other Item)



https://parivesh.nic.in/ 57

Click “Any other item” to
Add additional Agenda
item (if Required)

Add Other Item: Step 1
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Fill in the 
required details 
in the agenda

After clicking on “Any other item”, page will
open to add to additional agenda item

Add Other Item: Step 2

Click “Add” to add
additional agenda
item (if Required)
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Agenda Re-order Request
(Consider out of turn Proposal)
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Click “Consider” to
Out of Turn Proposals
(if Required)

Agenda Re-order Request (Consider out of turn  Proposal): Step 1
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Agenda Re-order Request (Consider out of turn  Proposal): Step 2

Click on Consider to 
consider proposal 

out of turn
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Add Reason for 
Considering Out of 

Turn Proposals

Agenda Re-order Request (Consider out of turn  Proposal): Step 3
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Option to Remove Out of 
Turn Proposals Considered 

proposals (if Required)

Agenda Re-order Request (Consider out of turn  Proposal): Step 4
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Agenda Re-order Request
(Hold Proposal)
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Click “Hold” to Hold
Proposals (if Required)

Agenda Re-order Request (Hold Proposal): Step 1
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Add Reason 
for Holding a 

Proposal

Agenda Re-order Request (Hold Proposal): Step 2
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Note
In agenda “Hold” and Out 

of Turn “Considered” 
Proposal will generate 
Reordering Request on 

Submission

Agenda Re-order Request (Hold Proposal): Step 3
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View Agenda Details
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View Agenda Details: Step 1

Click on 
Agenda Task
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View Agenda Details : Step 2

Click on Action Against 
the agenda where 

notification is to be sent 
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View Agenda Details : Step 3

Click on 
View 

Details
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click on “View 
Agenda” To preview 
published Agenda

View Agenda Details : Step 4
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View Agenda Details : Step 5

After Clicking on view Agenda user
lands on to Published Agenda Page
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click on “Print 
Button” To preview 
Agenda PDF

View Agenda:  Step 3
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After Clicking on print icon user lands
on to pdf of Published Agenda

View Agenda: Step 4
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Agenda Task - Send Notification



https://parivesh.nic.in/ 77

Send Notification: Step 1

Click on 
Agenda Task
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Send Notification: Step 2

Click on Action Against 
the agenda where 

notification is to be sent 
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Send Notification: Step 3

Click on Send 
notification
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Send Notification: Step 4

Enter Subject of 
the Notification

Enter the Content  
of the Notification
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Send Notification: Step 5

Click on “Continue” to 
send the desired 

Notification to all the 
members and PP 

involved in the meeting
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Agenda Task - Raise Agenda Edit Request
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Raise Agenda Edit Request: Step 1

Click on 
Agenda Task
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Click on Action Against 
the agenda where 

notification is to be sent 

Raise Agenda Edit Request: Step 2
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Click on View to 
access the agenda 

details Page

Raise Agenda Edit Request: Step 3
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click on “Raise Agenda Edit Request 
JS or AS”, As the case may be, for 
raising Editing Agenda request to 
the concerned authority

Raise Agenda Edit Request: Step 4
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Raise Agenda Edit Request: Step 5

Edit Agenda Details 
as Required and

Submit to forward to 
AS/JS for Approval
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Agenda Task - Create MoM
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Create MoM: Step 1

Click on 
Agenda Task
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Create MoM: Step 2

Click on Action Against 
the agenda where 

notification is to be sent 
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Click on View to 
access the agenda 

details Page

Create MoM: Step 3
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Click on “Create MoM” 
option to Access MoM 
Creation Form

Create MoM: Step 4
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Create MoM: Step 5

Add opening 
Remarks
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Create MoM: Step 6

Add Confirmation 
of Last EAC MoM

Upload Confirmation 
of Last EAC MoM

Click on Action
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Create MoM: Step 7

Click on “Add” option to 
Access Proposal Deliration 
Page against the Proposal
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Create MoM: Step 11

Add Proposal 
Deliberation

Click on 
Recommendati
on Dropdown
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Create MoM: Step 10

Select the 
Recommendation 
as applicable
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Create MoM: Step 11

Click to “Save & Proceed”

On clicking “Save and Proceed” In case of:

Add conditions/ToR Page will open 
(Included as a Separate Functionality)

For all the other case:
Condition page will not Open

1

2
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Create MoM: Step 12

Scroll 
Down
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Create MoM: Step 13

Click to “Action”
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Create MoM: Step 14

Click to “Add”
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Create MoM: Step 15

Add Remarks

Click on Add to Submit
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Create MoM: Step 16

Click on “Save & Preview” to 
view the preview of application
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Create MoM: Step 17

After Preview 
Click “Back” to 
move to Create 
MoM Page
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Create MoM: Step 18

Click on “Lock & Publish” to 
Publish Agenda on Public Page
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Create MoM-Add Conditions

Note:
Add Conditions/ToR Page will open
only if Recommendation dropdown is selected as 
below:
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Create MoM-Add Conditions: Step 1

Select The 
Activity As 
Filled By PP
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Create MoM-Add Conditions: Step 2

Select The 
Type of 
Conditions
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Create MoM-Add Conditions: Step 2a

Select 
Standard 
Conditions
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Create MoM-Add Conditions: Step 3

Click on “Proceed” to open 
Add Conditions Page
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Create MoM-Add Conditions: Step 4

“Select All” to check 
all the Standard 
ToR/conditions
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Create MoM-Add Conditions: Step 5

Click on Submit to Add Selected 
Conditions against the proposal
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Create MoM-Add Conditions: Step 6

Select 
Specific
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Create MoM-Add Conditions: Step 7

Click on “Proceed” to open 
Add Conditions Page

Specific
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Create MoM-Add Conditions: Step 8

Add Condition Heading 
and Condition

Add Condition Heading 
and Condition
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Create MoM-Add Conditions: Step 9

Check to select the 
Conditions As 
required
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Specific 
Conditions 

Selection Page

Create MoM-Add Conditions: Step 10

Click on Submit to Add the 
selected conditions to 
Proposal in MoM



https://parivesh.nic.in/ 118

Conditions Page after Adding 
Std and Specific Conditions

Create MoM-Add Conditions: Step 11

Click on ‘Pencil Icon’ 
to Edit Conditions
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Edit Conditions 
if required

Create MoM: Step 11

Create MoM-Add Conditions: Step 12 (optional)
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Create MoM-Add Conditions: Step 13

After Completion 
click on “Submit” 

to Complete 
adding condition 
in the proposal 

Deliberation and 
send file to 

Chairman For 
Approval
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Process File
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Process File: Step 1

Click on 
Process file
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Process File: Step 2

Add Note As 
required
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Process File: Step 3

Add Document of 
Required along 

with Note
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Process File: Step 4

Select the 
required official 

file is to be sent to
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Click on Submit to 
forward note to the 

selected Officer (JS in 
this Case)

Process File: Step 5
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Issue Letter
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Note:
After Approval of AS/ JS the Proposal is available to MS for Issuance of ToR Letter
After approval by MEF the proposal  is Available to MS for Issuance of EC Letter

Issue Letter: Step 1

Click on 
“Action”



https://parivesh.nic.in/ 129

Issue Letter: Step 2

Click on “Approve 
and Esign”
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Issue Letter: Step 3

Click on eSign
Note:
After clicking on approve and Esign the DFA 
template as per the recommendation will open
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Issue Letter: Step 4

Note:
After clicking esign in DFA user is redirected to 
CDAC page, where user needs to complete eSign
process

Add Aadhar no.
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Issue Letter: Step 5

Click on “Get 
OTP”
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Issue Letter: Step 6

Enter OTP
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Issue Letter: Step 7

Click on Submit
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Raise ADS
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Note:
After Approval of AS/ JS the Proposal is available to MS for Issuance of ToR Letter
After approval by MEF the proposal  is Available to MS for Issuance of EC Letter

Raise ADS: Step 1

Click on 
“Action”



https://parivesh.nic.in/ 137

Raise ADS: Step 2

Click on “Raise 
ADS”
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Raise ADS: Step 3

Click on “Add Query 
Heading” & Query 

Description
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Raise ADS: Step 4

Click on 
“Confirm” to 

add Query
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Contact

monitoring-ec@nic.in
monitoring-fc@nic.in

https://parivesh.nic.in

011-20819182/172

Technical Helpdesk
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