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Roles in Environment Clearance

Role for This User Manual

1. User Agency/Project Proponent
2. Accredited Consultant organisation (ACO)
3. EIA Coordinator

External User

1. Member Secretary, SEAC
2. Chairman, SEAC
3. Member Secretary, SEIAA 
4. Chairman SEIAA

State Level 

1. Section Officer
2. Deputy Director (DD)
3. Member Secretary
4. Chairman EAC
5. Joint Secretary
6. Additional Secretary
7. Secretary
8. Hon’ble Minister of State: MoS
9. Hon’ble Minister, MoEFCC:

Central Level



Purpose of the manual

This manual aims at providing step-by-step instructions that would aid Chairman-
EAC in navigating through the process of approving the MoM drafted by chairman. 
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Chairman EAC Functions

Login View MoM Approve MoM

• Edit

• Approve

• Raise Query

1 3

2
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Login
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Go to the home page of the
PARIVESH portal. Chairman will be
required to enter the
➢ User Id
➢ Password
➢ and Captcha Code

Login Process
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View MoM
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Note: After MS has forwarded 
MoM, the Chairman is required 
to login and go to “EAC Agenda 
Task” 

View MoM: Step 1

Click on “EAC Agenda Task”
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Click on “View 
Details” to Open 

MoM Details

View MoM: Step 2
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Click on “View 
Details” to Open 

MoM Drafted by MS

View MoM: Step 3
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View MoM: Step 4

Click on “Back” to 
move back to MoM 

Details Page
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View MoM: Step 5
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Approve MoM
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Note: After MS has forwarded 
MoM, the Chairman is required 
to login and go to “EAC Agenda 
Task” 

Approve MoM: Step 1

Click on “EAC Agenda Task”
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Click on “View 
Details” to Open 

MoM Details

Approve MoM: Step 2
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Click on “Action” 
to Open Available 

Actions

Approve MoM: Step 3
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Click on “Approve” to open 
Approval Details Page

Approve MoM: Step 4
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Enter Chairman 
Phone Number

Approve MoM: Step 5
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Enter OTP received 
On Chairman Phone 

Number

Approve MoM: Step 6
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Click on Verify 
OTP to verify

Note:
1. Clicking on “Back” will abort the process
2. Clicking on “Edit” will open Mobile number field to Edit

Approve MoM: Step 7
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Enter Approval 
Remarks

Approve MoM: Step 8
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Add Document (if 
Required)

Approve MoM: Step 9
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Submit and Send 
back to MS for 

Further Processing

Approve MoM: Step 10



https://parivesh.nic.in/ 25

Raise Query on MoM
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Note: After MS has forwarded 
MoM, the Chairman is required 
to login and go to “EAC Agenda 
Task” 

Approve MoM: Step 1

Click on “EAC Agenda Task”
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Click on “View 
Details” to Open 

MoM Details

Approve MoM: Step 2
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Click on “Action” 
to Open Available 

Actions

Approve MoM: Step 3
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Click on “Raise Query” to 
open Query Details Page

Approve MoM: Step 4
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Enter Chairman 
Phone Number

Approve MoM: Step 5
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Approve MoM: Step 5

Enter OTP received 
On Chairman Phone 

Number
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Click on Verify 
OTP to verify

Note:
1. Clicking on “Back” will abort the process
2. Clicking on “Edit” will open Mobile number field to Edit

Approve MoM: Step 7



https://parivesh.nic.in/ 33

Enter Query 
Remarks

Approve MoM: Step 8
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Add Document (if 
Required)

Approve MoM: Step 9
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Submit to raise Query to 
MS for Editing the MoM

Approve MoM: Step 10
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Edit MoM
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Note: After MS has forwarded 
MoM, the Chairman is required 
to login and go to “EAC Agenda 
Task” 

Edit MoM: Step 1

Click on “EAC Agenda Task”
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Click on “View 
Details” to Open 

MoM Details

Edit MoM: Step 2
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Click on “Action” 
to Open Available 

Actions

Edit MoM: Step 3
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Click on “Edit MoM” to 
open MoM Edit Page

Edit MoM: Step 4
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Edit MoM: Step 5

Edit Details in 
MoM as Required

Click on Lock & 
Publish to save 

changes in 
MoM
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Contact

monitoring-ec@nic.in
monitoring-fc@nic.in
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011-20819182/172

Technical Helpdesk
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