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User Roles in CRZ Clearance

S. No. Level Role Name

1 User Project Proponent/User Agency

2 State Level (SCZMA) Office Executive, O/o MS SCZMA

3 State Level (SCZMA) Member Secretary (MS), SCZMA

4 Ministry Level (MoEFCC, CRZ) ASO/SO/DD, CRZ

5 Ministry Level (MoEFCC, CRZ) Member Secretary (MS), CRZ

6 Ministry Level (MoEFCC, CRZ) Chairman EAC, CRZ

7 Ministry Level (MoEFCC, CRZ) JS/AS/Secretary, MoEFCC

8 Ministry Level (MoEFCC, CRZ) Minister of State (MoS)

9 Ministry Level (MoEFCC, CRZ) Minister, MoEFCC

Current user 
manual is for MS 
CRZ Functionality



Purpose of the Manual

This manual aims at providing step-by-step instructions that would aid in navigating
through the Authority (MS CRZ) Login Functionality. It intends to simplify the overall
process for process by providing a snapshot of every step.

https://parivesh.nic.in/
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Process FIle

Authority (MS CRZ) Login Journey

Create & Publish 
Agenda

Assign File 
No. 

Raise EDS Accept
Proposal

Create& 
Publish  MoM



MoEFCC Level CRZ Clearance 
Process Flow (1/2)

Registration/Login by 
UA/PP

PP/UA fills fresh proposal 
(CAF + CRZ Form)

CAF Form Fields – 1 to 13
CRZ Form Fields – 14 to 27

Start

YesNo

Yes

No

MS Assigns file no. to 
the proposal 

MS reviews proposal 
and EDS response 

(if any)
PP/UA submits EDS 

reply 

MS raises EDS to 
PP/UA

EDS 
required?

MS Accepts proposal 
if there are no more 

queries

MS Creates and 
Publish Agenda

EAC Meeting 
(Physical/Virtual/

Hybrid)

Recommendations of 
EAC meeting

MS Creates/Update  
MoM and send to  
Chairman EAC for 

approval

Chairman reviews 
MoM and Query 
response (if any)

Query 
required?

Chairman raises 
Query to MS

MS submits response 
to Query

Chairman Provide 
Remarks

Chairman Approves 
MoM and send back 

to MS for further 
processing

MS Publishes 
approved MoM

MS creates DFA and 
moves to higher 

authorities as per 
hierarchy for approval

A

PP/UA MS CRZ, MoEFCC Chairman EAC JS/AS/Secy. Minister MoEFCC

User Roles Color Scheme:



MoEFCC Level CRZ Clearance 
Process Flow (2/2)

A

JS/AS/Secretary 
reviews DFA and 
Query response 

(if any)

Query 
required?

JS/AS/Secretary raises 
Query to MS

JS/AS/Secretary 
approves & forwards 
DFA and to Minister 

MoEFCC for approval

Minister MoEFCC
reviews DFA and 
Query response 

(if any)

Query 
required?

Minister MoEFCC
raises Query to MS

Minister MoEFCC
approves DFA

MS creates & issue 
clearance letter to 

PP/UA
Stop

MS submits response 
to QueryMS submits response 

to Query

Yes

No

Yes

No

PP/UA MS CRZ, MoEFCC Chairman EAC JS/AS/Secy. Minister MoEFCC

User Roles Color Scheme:
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MS CRZ to provide 
Login Id, Password 

& Captcha to 
enter the system

Login Page
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MS to provide 
Default/Old and New 
Password to update

Click to Change 
Default/Old 

Password

Change Password Page
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My Task tab contains 
all the proposals 

submitted by PP/UA 
on which MS to take 

action

Agenda tab contains 
the proposals which 
are accepted by MS 

and agenda to be 
created

MoM tab contains  
for which EAC 

meeting is done and 
minutes to be 

created

Proposal History 
tab contains list of 
all the proposals 

submitted by PP/UA

MS Dashboard
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My Task
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My Task – Pending Proposals Page

Click to View 
proposal details

Search proposal 
through Proposal No.

List of proposals for which 
MoM is approved and to 

be processed for approval

List of Proposals 
on which MS to 

take action

List of Proposals 
on which EDS is 

raised

List of Approved/ 
Rejected proposals

File No. will be 
updated after 

assigning
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Step 1 – Click to 
View proposal 

details

Proposal Summary Page

Step 2 – Click to 
view proposal 

on DSS

Step 3 – Click to 
Assign File No. 
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Click on the 
Numbers to 

view respective 
proposal details

Click to 
Download and 
Print proposal

Step 1 – View Proposal
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Step 2 – View Proposal on DSS

Select 
different GIS 

Layers

Select Tools 
for different 

reports

Search & View 
map via different 

parameters
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Step 3 – Assign File Number

Click to Save 
File No. 

Enter File 
No. 

Provide 
Remarks
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Step 4 – Click 
to Raise EDS

Proposal Summary Page

Step 5 – Click to 
Accept proposal
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Click to 
Add New 

EDS Query

Enter EDS 
query details

Click to Save & 
Raise EDS query 

to PP/UA

Step 4 – Raise EDS Page
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My Task – EDS Raised Proposals Page

Search proposal 
through Proposal No.

Click to View 
proposal 
details

List of Proposals 
on which EDS is 

raised
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Step 4.1 – Click to 
View Raised EDS

Proposal Summary Page
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Step 4.1 – EDS Raised and Response History



https://parivesh.nic.in/ 21

Step 5 – Accept Proposal Page

Click to Accept 
Proposal

Proposal Accepted 
notification message
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My Task – Proposals for Processing Page

List of proposals for which 
MoM is approved and to 

be processed for approval Search proposal 
through Proposal No.

Click to View 
proposal 
details



https://parivesh.nic.in/ 23

Proposal Summary Page

Step 6 – Click to 
process file for 

Approval
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Step 6 – Process File Page

Step 6.1 – Click to 
process file for 

Approval
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Step 6.1 – Create DFA Page

Enter DFA 
remarks/details

Click to submit 
DFA
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Click to submit 
proposal for approval

Upload additional 
documents

Provide 
remarks

Select authority to 
whom proposal 
will be send for 

approval

Process File Page



https://parivesh.nic.in/ 27

Agenda
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List of 
proposals to 

Create Agenda

Step 2.1 – Provide no. 
of proposals to be 

included in Agenda

Agenda Page

List of 
proposals for 
draft Agenda

List of 
proposals for 
past Agenda
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Click to Add any other 
priority proposal

Click to Remove 
selected proposal

Step 2.2 – Click to 
Create Agenda

Step 2.1 – Create Agenda Page
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Click to Remove 
selected proposal

Click to Change Date 
for proposal 
discussion

Click to Remove 
selected EAC Member

In case of Virtual and Hybrid Meeting 
Mode “Meeting Link” to be provided

Step 2.3 – Click to 
Preview  Agenda

Step 2.2 – Create Agenda Form (2/2)
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Click to Publish 
Agenda

Step 2.2 – Create Agenda Form (2/2)

Click to Save 
Agenda as Draft
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List of Agenda 
which are in 
Draft stage

Search Agenda by 
Agenda ID

Step – 2.4 Click 
to Edit/Update 
draft agenda

Edit/Update agenda is 
feature is same as 

“Create Agenda Form”

Agenda Page – Pending Agenda
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Agenda Page – Agenda History

Step 2.5 – Click 
to view Agenda 

details

List of Past Agenda 
for which EAC is 

done

Search Agenda by 
Agenda ID
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Step 2.5 – View Agenda Page

Click to 
Preview and 
Print Agenda
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MoM
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List of Agenda 
to Create MoM

Step 3.1 – Click to 
Create New MoM

Search Agenda 
by Agenda ID

Step 3.2 – Click to 
Edit/Update draft MoM

MoM Page – Create/Draft MoM

Edit/Update draft MoM 
feature is same as 

“Create MoM Form”
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Select Agenda 
for which 

MoM to be 
created

Step 3.1 – Create MoM Page
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Step 3.1 – Create New/Draft MoM Form (1/3)

Step 3.1.1 – Click 
to update MoM 
decision on the 

individual proposal
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Step 3.1.1 – Create New/Draft MoM Form (1/2)
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Click to Add 
New Special 
Conditions

Step 3.1.1 – Create New/Draft MoM Form (2/2)
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Step 3.1.2 – Click to 
update Attendance 

of EAC members

Step 3.1.4 – Click to 
Forward MoM to 

Chairman for approval Step 3.1.3 – Click 
to Preview MoM

Step 3.1 – Create New/Draft MoM Form (2/3)

Click to Save 
MoM as 

Draft
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Step 3.1.2 – Update EAC member Attendance

Click to submit 
EAC member 
attendance
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Step 3.1.3 – Preview MoM

Click to Preview 
individual 

proposal MoM
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Preview MoM – Individual Proposal
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Click Yes to 
forward MoM 
to Chairman

Step 3.1.4 – Forward MoM to Chairman Page
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Click to 
View MoM

Search 
MoM with 
Agenda Id

MoM Page – MoM Sent to Chairman

List of MoM sent 
to Chairman



https://parivesh.nic.in/ 47

MoM Page – MoM Query Received from Chairman

Step 3.2 – Click to 
View & Reply to 

Query

Search 
MoM with 
Agenda Id

List of MoM 
Query received 
from Chairman
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Step 3.2 – MoM Query Reply

Provide Query 
response

Click to send 
response to 
Chairman
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Step 3.2 – MoM Query Reply
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List of approved 
MoM received 
from Chairman

Step 3.3 – Click to 
View approved 

MoM details

MoM Page – MoM Received from Chairman

Search 
MoM with 
Agenda Id
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Step 3.3 – View Chairman Approved MoM (1/2)
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Step 3.3.1 –
Click to Publish 
approved MoM

Step 3.3 – View Chairman Approved MoM (2/2)
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Click Yes to 
Publish MoM

Step 3.3.1 – Publish MoM Page
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List of Published  
MoM

Step 3.4 – Click to 
View published 

MoM details

MoM Page – Published MoM
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Click to View 
individual 

proposal details

Click to 
Download 

MoM

Step 3.4.1 –
Click to 

Preview MoM

Step 3.3 – View Published MoM
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Step 3.4.1 – Preview Published MoM

Click to Preview 
individual 

proposal MoM
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Preview Published MoM – Individual Proposal
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Proposal History
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Step 4 – Click to 
View proposal 

details

Search by  
Proposal No.

Proposal History Page
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Step 4 – Proposal Summary Page
Step 4.2 – Click 

to View 
proposal on DSSStep 4.1 – Click 

to View proposal 
details
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Contact

monitoring-ec@nic.in
monitoring-fc@nic.in

https://parivesh.nic.in

011-20819182/172

Technical Helpdesk

61
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