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Purpose of the manual

This manual aims at providing step-by-step instructions that would aid in navigating 
through the DFO, Nodal Officer, and State Secretary Functionalities. It intends to 
simplify the overall process for the users by providing them with a snapshot of every 
step. It also covers detailed information about operations, standards & guidelines, 
and functionalities of the envisaged PARIVESH portal, as presented to the DFO, 
Nodal Officer, and State Secretary.
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t DFO Functionality  – Slide no. 4

Nodal Officer Functionality – Slide no. 52

State Secretary Functionality – Slide no. 83



https://parivesh.nic.in/ 4

DFO 
Functionality 

DFO Login – Slide no. 7

DFO Role Selection – Slide no. 9

DFO Dashboard – Slide no. 11

DFO (My Task) – Slide no. 13

DFO (View Details) – Slide no. 15

DFO (View Proposal) – Slide no. 17

DFO (View on DSS) – Slide no. 24

DFO (Raise EDS) – Slide no. 27

DFO (FC Form A, Part-II) – Slide no. 43

DFO (View Proposals) – Slide no. 50

DFO (EDS Reply by User Agency) – Slide no. 31-33
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Home page

Go to the home page of the PARIVESH 
portal. 
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DFO 
(Login)
The user will be required to enter the
User Id, Password, and Captcha Code.
Password must follow the following
conditions:
➢ Minimum 8 character length
➢ Contains at least one Capital letter

Alphabet and one Small letter Alphabet
➢ Contains at least one numerical value

between 0-9
➢ Contains at least one special character as

@ , # , % , * , _ , ! 02
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DFO 
(Select Role)
After successful login, the DFO will be
required to “Select role which you want to
continue with ?” from the following options
and then click on “Submit”:
➢ Divisional Forest Officer (DFO) / (Deoghar

Division)
➢ PSC Member / (STATE_Jharkhand)
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DFO 
(Dashboard)
After successful login, the DFO will arrive at
the landing screen displaying DFO
Dashboard.
The Dashboard will display the following
options:
➢ My Task
➢ View Proposals
Note: DFO receives two types of proposal
either directly through PP or through MS:
1. Proposal with area less than 1
2. Proposal with area less than 5 04
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DFO 
(My Task)
DFO will be able to see the proposal details
under “My Task” option as shown in the next
slide.
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DFO
(View Details)
DFO will select the “View Details” tab
against the required proposal and
examine the proposal details. The user
will now be able to:
➢ View Proposal
➢ View on DSS
➢ Fill FC Form-A (Part-II)
➢ Raise EDS
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DFO
(View Proposal)
DFO may check the Proposal details such
as CAF etc by following the below steps:

Click on Dashboard> Click on View 
Details>Click on View Proposal
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This icon can be 
used to 
download the 
Proposal Details 
[CAF and Form-
A Part-I 
(Diversion of 
Forest Land)]
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DFO
(View on DSS)
DFO may check the KML file under the DSS
tab in view details. Further, he may validate
the location of the project with the help of
different tools and layers

Click on Dashboard> Click on View 
Details>Click on View on DSS
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DFO
(Raise EDS)
DFO in case of any shortcoming can raise
the EDS through the Raise EDS option
under view details. In response, User
Agency will reply to the EDS

Click on Dashboard> Click on View
Details>Raise EDS>Remarks>Additional
Information>EDS Form>Save and Proceed
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Print icon can 
be used to print 
the EDS Form
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EDS Reply by 
User Agency
(Login page)
User Agency will be required to go to the
home page of the PARIVESH portal. The
user will be required to enter the User Id,
Password, and Captcha Code.
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EDS Reply by 
User Agency
(My Tasks )
User Agency will be required to go to the “My
Tasks” option. Under My Task EDS raised by
the Officer is visible. User Agency will now
click on “View Details” and then go to the
“EDS Reply” option as shown in the next slide.

11
33



https://parivesh.nic.in/ 34



https://parivesh.nic.in/ 35



https://parivesh.nic.in/ 36



https://parivesh.nic.in/

EDS Reply by 
User Agency
(CAF)
User Agency will be required to make the
necessary changes in the CAF form and
submit the reply
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EDS Reply by 
User Agency
(Form-A Part I, Diversion of 
Forest Land)
User Agency will be required to make the
necessary changes in Form-A Part I,
Diversion of Forest Land, and submit the
reply as shown in the next slide. User Agency
successfully replied to the EDS.
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DFO Recommendation 
(FC Form A, Part-II)
DFO then clicks on FC Form -A(Part-II),
fills the form, and submits his
recommendation which gets forwarded
to Nodal Officer for further processing

Click on Dashboard> Click on View
Details>Click on FC Form E (Part II)

Note: Please refer to the FC Form A User 
Manual for  handholding. 14

43

http://environmentclearance.nic.in/writereaddata/UserManual/FCFormA.pdf
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DFO
(View Proposals)
DFO can click on “View Proposals” to
view proposals as shown in the next
slide.
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Nodal 
Officer 
Functionality 

Nodal Officer (Login) – Slide no. 53

Nodal Officer (Select Role) – Slide no. 55

Nodal Officer (Dashboard) – Slide no. 57

Nodal Officer (My Task) – Slide no. 59

Nodal Officer (View Details) – Slide no. 61

Nodal Officer (View Proposal) – Slide no. 63

Nodal Officer (Intra State Query) – Slide no. 78

Nodal Officer (Raise EDS) – Slide no. 70

Nodal Officer (FC Form A, Part-III) – Slide no. 74

Nodal Officer (View Proposals) – Slide no. 81
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Nodal Officer 
(Login)

Nodal Officer logging into the PARIVESH portal 
through his credentials
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After successful login, the Nodal Officer will
be required to “Select role which you want
to continue with ?” from the following
options and then click on “Submit”:
➢ Nodal Officer / (STATE_Jharkhand)
➢ WORKGROUP ADMIN /

(STATE_Jharkhand)

17

Nodal Officer 
(Select Role)
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After successfully logging into the
PARIVESH portal, Nodal Officer will be able
arrive at the Dashboard as shown in the
next slide. Nodal officer receives three
types of proposal either through PSC or
direct:
1. Less than 5
2. Greater than 5
3. RoW(Right of Way)

18

Nodal Officer 
(Dashboard)
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Nodal Officer will be able to see the
proposal details under “My Task”.

Steps to be followed:
Click on “My Task”

19

Nodal Officer 
(My Task)
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Under “My Task” Nodal Officer checks
the proposal details. Further, he can also
view the recommendation filled by DFO
(FC Form A, Part-II)

Click on My Task> Click on View Details

20

Nodal Officer 
(View Details)
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Nodal Officer 
(View Proposal)
Nodal Officer may check the Proposal details
such as CAF etc by following the below
steps:

Click on Dashboard> Click on View 
Details>Click on View Proposal
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This icon can be 
used to 
download the 
Proposal Details 
[CAF and Form-
A Part-I 
(Diversion of 
Forest Land)]
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Nodal Officer 
(Raise EDS)
Nodal Officer in case of any shortcoming can 
raise the EDS through the Raise EDS option 
under view details. In response, User Agency 
will reply to the EDS

Click on Dashboard> Click on View 
Details>Raise EDS>Remarks>Additional 
Information>EDS Form>Save and Proceed
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Print icon can 
be used to print 
the EDS Form
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Nodal Officer 
Recommendation 
(FC Form A, Part-III)
Nodal Officer Clicks on FC Form -A(Part-III),
fills the form, and submit the
recommendation which gets forwarded to
State Secretary for further processing

Click on Dashboard> Click on View
Details>Click on FC Form A (Part III)
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Nodal Officer 
Recommendation 
(Intra State Query)
Nodal Officer can raise Intra State Query as
shown in the next slide.
Click on Dashboard> Click on View
Details>Click on Intra State Query

24
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Nodal Officer 
(View Proposals)
Nodal Officer can click on “View Proposals”
to view proposals as shown in the next slide.
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State 
Secretary 
Functionality 

State Secretary Login – Slide no. 84

State Secretary Dashboard – Slide no. 86

State Secretary (My Task) – Slide no. 88

State Secretary (View Details) – Slide no. 90

State Secretary (View Proposal) – Slide no. 92

State Secretary (Recommendation and Approval) – Slide no. 99

State Secretary (Rejection of Proposal) – Slide no. 102

State Secretary (Intra State Query) – Slide no. 105
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State Secretary 
(Login)

State Secretary logging into the PARIVESH 
portal through his credentials. State Secretary 
receives two types of proposal:
1. For Approval
2. For Recommendation to IRO/MEF
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State Secretary 
(Dashboard)

After successful logging into the PARIVESH
portal, State Secretary will arrive at the
dashboard.

27
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State Secretary 
(My Task)

State Secretary will be able to see the
proposal details under “My Task.

Steps to be followed:
Click on “My Task”

28
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State Secretary 
(View Details)
Under “My Task” State Secretary checks the
proposal details. Further, he can also view the
recommendation filled by DFO (FC Form A,
Part-II), and Nodal Officer (FC Form A, Part-
III).

Click on Dashboard> Click on View Details

29
90



https://parivesh.nic.in/ 91



https://parivesh.nic.in/

State Secretary 
(View Proposal)
State Secretary may check the Proposal 
details such as CAF etc by following the 
below steps:

Click on Dashboard> Click on View 
Details>Click on View Proposal

30
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This icon can be 
used to 
download the 
Proposal Details 
[CAF and Form-
A Part-I 
(Diversion of 
Forest Land)]
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State Secretary
(Recommendation and 
Approval)
State Secretary fills the recommendation (FC
Form A, Part-IV) and provides approvals for
the proposal, and fills the Remarks section

Click on Dashboard> Click on View
Details>Approval details>Fill Approval
form>Save & proceed

31
99



https://parivesh.nic.in/ 100



https://parivesh.nic.in/ 101



https://parivesh.nic.in/

State Secretary 
(Rejection of Proposal)

State Secretary may reject the proposal
and fill in the rejection reason in the
Remarks

Click on Dashboard> Click on View
Details>Rejection details>Fill Rejection
form>Save & proceed
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State Secretary 
(Intra State Query)

State Secretary can generate Intra State
Query as shown in the next slide.

Click on Dashboard> Click on View
Details>Click on Intra State Query

33
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Nodal Officer
(Reply to Intra State Query)

After State Secretary has generated Intra
State Query, Nodal Officer can reply to the
same query by following the below steps:

Login> Click on My Tasks>Click on Actions
drop-down >Intra State Query

34
107



https://parivesh.nic.in/ 108



https://parivesh.nic.in/

Contact

monitoring-ec@nic.in
monitoring-fc@nic.in

https://parivesh.nic.in

011-20819182/172

Technical Helpdesk

109

mailto:monitoring-ec@nic.in
mailto:monitoring-fc@nic.in

