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Purpose of the manual

This manual aims at providing step-by-step instructions that would aid in navigating 
through the MS, Nodal Officer, DFO and State Secretary Functionalities. It intends to 
simplify the overall process for Agenda creation, Agenda approval, MoM creation, 
MoM approval, Raise EDS, EDS reply etc. by providing a snapshot of every step. It 
also covers detailed information about operations, standards & guidelines, and 
functionalities of the envisaged PARIVESH portal, as presented to the MS, Nodal 
Officer, DFO and State Secretary.

https://parivesh.nic.in/
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Member Secretary Agenda Creation – Slide no. 4

Nodal Officer Agenda Approval/Rejection – Slide no. 18

Member Secretary MoM Creation – Slide no. 33

Nodal Officer MoM Approval/Rejection – Slide no. 49

Member Secretary proposal acceptance in PSC-I – Slide no. 99

DFO – Slide no. 111

Member Secretary proposal acceptance and rejection – Slide no. 130

Nodal Officer – Slide no. 141

Member Secretary raise EDS – Slide no. 65

User Agency EDS Reply – Slide no. 77

State Secretary – Slide no. 153
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Member Secretary 
AgendaCreation
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Home page

Go to the home page of the PARIVESH 
portal. 
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Member Secretary 
(Login)
Member Secretary will be required to
enter the User Id, Password, and Captcha
Code. Password must follow the following
conditions:
➢ Minimum 8 character length
➢ Contains at least one Capital letter

Alphabet and one Small letter Alphabet
➢ Contains at least one numerical value

between 0-9
➢ Contains at least one special character as

@ , # , % , * , _ , ! 02
7
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Member Secretary 
(Dashboard)
After successful login, the Member Secretary
will arrive at the landing screen displaying
Dashboard.
The Dashboard will display the following
options:
➢ My Task
➢ View Proposals
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Member Secretary  
(Agenda Management)
Click on the Masters option and then select
“Agenda Management” as shown in the next
slide
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Member Secretary  
(Create Agenda)
The Member Secretary will then arrive at
the Agenda Management Dashboard as
shown in the next slide. MS will be
required to copy the proposal number of
the proposal applied for in the search
tab as shown below and then select that
proposal. After selecting the proposal,
select “Create Agenda” option as shown
in the next slide.
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Member Secretary  
(PSC Meeting Agenda Creation)
The Member Secretary will now be
required to fill the “Agenda” details in the
template shown in the next slide. After
filling in all the details, click on submit
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Nodal Officer 
Agenda Approval/Rejection
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Nodal Officer 
(Login)

Nodal Officer logging into the PARIVESH portal 
through his credentials
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After successful login, the Nodal Officer will
be required to “Select role which you want
to continue with ?” as shown in the next
slide.

08

Nodal Officer 
(Select Role)
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After successfully logging into the
PARIVESH portal and selecting role as
“Nodal Officer”, Nodal Officer will arrive at
the Dashboard as shown in the next slide.
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Nodal Officer 
(Dashboard)

23



https://parivesh.nic.in/ 24



https://parivesh.nic.in/

Nodal Officer will be required to select
“Agenda” as shown in the next slide
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Nodal Officer 
(Agenda)
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Nodal Officer will be able to see the list of
“Agendas” as shown in the next slide. Type
the Agenda Number in the search tab click
on “View” as shown in the next slide.
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Nodal Officer 
(Agenda Dashboard)
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The Nodal Officer will now be required to
fill the “Agenda” details in the template
shown in the next slide. After clicking on
“Approve” option, the Nodal Officer will
approve the agenda.

12

Nodal Officer 
(Approve/Reject Agenda of PSC Meeting)
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Member Secretary 
MoM Creation



https://parivesh.nic.in/

Member Secretary
(Login)
Member Secretary will be required to enter 
the User Id, Password, and Captcha Code. 
Password must follow the following 
conditions:
➢ Minimum 8 character length
➢ Contains at least one Capital letter 

Alphabet and one Small letter Alphabet
➢ Contains at least one numerical value 

between 0-9
➢ Contains at least one special character as 

@ , # , % , * , _ , ! 13
34
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Member Secretary 
(Dashboard)

After successful logging into the PARIVESH
portal, Member Secretary will arrive at the
dashboard.
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Member Secretary 
(MoM Management)

Member Secretary will click on the Masters
option and then select “MoM Management”
as shown in the next slide.
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Member Secretary 
(MoM Management Dashboard)
The Member Secretary will then arrive at the
MoM Management Dashboard as shown in
the next slide. Type the MoM Number in the
search tab. Now click on “ ” icon to
proceed to MoM Creation as shown in the
next slide.
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Member Secretary 
(Search Agenda)
Now the Member Secretary will be required 
to search agenda by typing the agenda 
number in search tab. Click on Agenda No. as 
shown in the next slide
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Now the Member Secretary will be required 
to create draft MoM as shown below by 
clicking on the blue icon
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Member Secretary 
(MoM Management Dashboard)
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Note: The Member Secretary will be required to fill the above details
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Note: After clicking on “Save & Proceed”, the Deliberation will get filled
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Note: After clicking on “Submit” button, the MoM will be created
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Nodal Officer 
MoM Approval/Rejection
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Nodal Officer 
(Login)

Nodal Officer logging into the PARIVESH portal 
through his credentials
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After successful login, the Nodal Officer will
be required to “Select role which you want
to continue with ?” as shown in the next
slide.

20

Nodal Officer 
(Select Role)

52
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After successfully logging into the
PARIVESH portal and selecting role as
“Nodal Officer”, Nodal Officer will arrive at
the Dashboard as shown in the next slide.

21

Nodal Officer 
(Dashboard)
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Nodal Officer will select MoM from the
dashboard as shown in the next slide.
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Nodal Officer 
(MoM )
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Nodal Officer
(Search MoM)

Nodal Officer will then be able to see the list
of MoM as shown in the next slide. Type the
MoM Number in the search tab and click on
“View” as shown in the next slide.
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Nodal Officer
(Approve/Reject Agenda of PSC Meeting)

Now, the Nodal Officer will be required to
click on the “ ” icon to proceed to MoM
Creation as shown in the next slide.
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Note: The Nodal Officer will be required to fill the above details



https://parivesh.nic.in/ 63

Note: After clicking on “Approve” option, the Nodal Officer will approve the MoM
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Member Secretary 
Raise EDS
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Member Secretary
(Login page)
After Approving/Rejecting MoM of PSC
meeting, MS will be required to login as
shown in the next slide.
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Member Secretary
(My Tasks )
MS will be required to go to the “My Tasks”
option as shown in the next slide.
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Member Secretary
(Search Proposal)
The system will display the list of proposals.
Type the proposal number in the search tab
and the system will display the required
proposal. Now the MS will click on “ ”
icon.

27
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Member Secretary
(Raise EDS)
Now the MS will click on “Raise EDS” option
under the actions drop-down.
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Member Secretary
(EDS Form)
After clicking on the “Raise EDS” option
under “Actions” tab, the MS will arrive at the
EDS form as shown in the next slide.
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Note: After clicking on “Save & Proceed”, the EDS details will be saved successfully and will get transferred to the 
User Agency for EDS Reply.
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User Agency 
EDS Reply



https://parivesh.nic.in/

User Agency EDS Reply
(My Tasks)
After MS has raised EDS, the User Agency is
required to login and go to “My Task” as
shown in the next slide.

30
78



https://parivesh.nic.in/ 79



https://parivesh.nic.in/

User Agency EDS Reply
(Proposal list)
The User Agency will be able to view the
proposals as shown in the next slide
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User Agency EDS Reply
(Search proposal)
Type the proposal number in the search tab
and the system will display the required
proposal as shown in the next slide. Now the
MS will click on “ ” icon.
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User Agency EDS Reply
(EDS Reply)
Click on the “EDS Reply” option under
“Actions” tab
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User Agency EDS Reply
(Proposal details)
After clicking on the “EDS Reply” option
under “Actions” tab, the User Agency will
arrive at the Common Application Form and
after the CAF has been submitted, the User
Agency will arrive at Form-D (Part-I): Signing
of Lease (section 2(iii)) on Forest Land as
shown in the next slides.
Note: After clicking on “Submit”, the EDS
Reply will get submitted and again go to the
MS
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Member Secretary 
Proposal Acceptance In PSC-I
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Member Secretary
(Login)
MS will be required to login as shown in the
next slide.
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Member Secretary 
(Dashboard)

After successful logging into the PARIVESH
portal, Member Secretary will arrive at the
dashboard.

36
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Member Secretary 
(My Task)

Member Secretary will go to “My Tasks” as
shown as shown in the next slide.
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Member Secretary
(Search Proposal)
The system will display the list of proposals.
Type the proposal number in the search tab
and the system will display the required
proposal. Now the MS will click on “ ”
icon.

38
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Member Secretary
(Acceptance Details)
Now the MS will click on “Acceptance
Details” option under the actions drop-
down. After clicking on “Save & Proceed”,
the proposal will get approved
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DFO 
Fills Part-2
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DFO
(Login)
DFO will be required to login as shown in the
next slide.
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DFO
(Select Role)
After successful login, DFO will be required to
“Select role which you want to continue with
?” as shown in the next slide.

41
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DFO
(Search Proposal)

42
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The system will display the list of proposals.
Type the proposal number in the search tab
and the system will display the required
proposal. Now the DFO will click on “ ”
icon.
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DFO
(FC Form-A Part II)

DFO will be required to select FC Form-A
Part II under the “Actions” drop-down as
shown in the next slide.
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Member Secretary 
Proposal Acceptance And Recommendation
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Member Secretary
(Agenda and MoM creation 
for second round of PSC)
After the DFO submits FC Form Part 2, the
MS needs to create Agenda and MoM for
second round of PSC. The process for this
remains the same as described before for
creation of agenda and MoM for the first
round. Slides 4-33 can be referred for this.

44
131



https://parivesh.nic.in/

Member Secretary
(Login)
MS will be required to login as shown in the
next slide.

45
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Member Secretary 
(My Task)

Member Secretary will go to “My Tasks” as
shown as shown in the next slide.
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Member Secretary
(Search Proposal)
The system will display the list of proposals.
Type the proposal number in the search tab
and the system will display the required
proposal. Now the MS will click on “ ”
icon.

47
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Member Secretary
(Add Recommendation)
After the successful creation of Agenda and
MoM for the second round of PSC, MS must
accept the proposal and add their
recommendation by clicking on the “Add
Recommendation” option under the actions
drop-down. The MS must fill the details and
click on ‘Save and Proceed’ button. After
this, the proposal moves to Nodal Officer for
further processing.
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Nodal Officer 
Fills Part-3
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Nodal Officer 
(Login)

Nodal Officer logging into the PARIVESH portal 
through his credentials
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After successful login, the Nodal Officer will
be required to “Select role which you want
to continue with ?” as shown in the next
slide.

50

Nodal Officer 
(Select Role)

144



https://parivesh.nic.in/ 145



https://parivesh.nic.in/

Nodal Officer
(Search Proposal)

Nodal Officer will then be able to see the list
of Proposals as shown in the next slide. Type
the Proposal Number in the search tab and
click on “ ” as shown in the next slide.
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Nodal Officer
(Form-A Part III)

Click on the “Form-A Part III” option under
“Actions” tab and fill the form.
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State Secretary 
Fills Part-4
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State Secretary
(Login)
State Secretary will log into the PARIVESH
portal through his credentials

53
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State Secretary
(My Task)

State Secretary will go to “My Task” as shown
as shown in the next slide.

54
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State Secretary
(My Task)

55
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State Secretary will then be able to see the
list of Proposals as shown in the next slide.
Type the Proposal Number in the search tab
and click on “ ” as shown in the next
slide.
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State Secretary
(Form-A Part IV)

56
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Click on the “Form-A Part IV” option under
“Actions” tab and fill the form.
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Contact

monitoring-ec@nic.in
monitoring-fc@nic.in

https://parivesh.nic.in

011-20819182/172

Technical Helpdesk
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