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Purpose of the manual

This manual aims at providing step-by-step instructions that would aid in navigating 
through the DFO, Nodal Officer, and State Secretary Functionalities. It intends to 
simplify the overall process for the users by providing them with a snapshot of every 
step. It also covers detailed information about operations, standards & guidelines, 
and functionalities of the envisaged PARIVESH portal, as presented to the DFO, 
Nodal Officer, and State Secretary.
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DFO Functionality  – Slide no. 6

Nodal Officer Functionality – Slide no. 21

Nodal Officer Functionality – Slide no. 76

PP Functionality – Slide no. 36

DFO Functionality – Slide no. 52

CF Functionality – Slide no. 65
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Home page

Go to the home page of the PARIVESH 
portal. 
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DFO 
(Login)
The user will be required to enter the
User Id, Password, and Captcha Code.
Password must follow the following
conditions:
➢ Minimum 8 character length
➢ Contains at least one Capital letter

Alphabet and one Small letter Alphabet
➢ Contains at least one numerical value

between 0-9
➢ Contains at least one special character as

@ , # , % , * , _ , ! 02
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DFO 
(Select Role)
After successful login, the DFO will be
required to “Select role which you want to
continue with ?” from the following options
and then click on “Submit”:
➢ Divisional Forest Officer (DFO) / (Deoghar

Division)
➢ PSC Member / (STATE_Jharkhand)
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DFO 
(Dashboard)
After successful login, the DFO will arrive at
the landing screen displaying DFO
Dashboard.
The Dashboard will display the following
options:
➢ My Task
➢ View Proposals
Note: DFO receives two types of proposal
either directly through PP or through MS:
1. Proposal with area less than 1
2. Proposal with area less than 5 04
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DFO 
(My Task)
DFO will be able to see the proposal details
under “My Task” option as shown in the next
slide.
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DFO
(Search Proposal)
Now the DFO will be required to search
proposal by typing the proposal number
in search tab. Click on “View Details” as
shown in the next slide.
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DFO
(Payment Details)
DFO to click on the “Payment Details”
option under the “Actions” drop-down as
shown in the next slide.
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Nodal Officer 
(Login)

Nodal Officer logging into the PARIVESH portal 
through his credentials
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After successful login, the Nodal Officer will
be required to “Select role which you want
to continue with ?” from the following
options and then click on “Submit”:
➢ Nodal Officer / (STATE_Jharkhand)
➢ WORKGROUP ADMIN /

(STATE_Jharkhand)
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Nodal Officer 
(Select Role)

23



https://parivesh.nic.in/ 24



https://parivesh.nic.in/

After successfully logging into the
PARIVESH portal, Nodal Officer will be able
arrive at the Dashboard as shown in the
next slide.
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Nodal Officer 
(Dashboard)
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Nodal Officer will be able to see the
proposal details under “My Task”.

Steps to be followed:
Click on “My Task”
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Nodal Officer 
(My Task)
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Now the Nodal Officer will be required to
search proposal by typing the proposal
number in search tab. Click on “View
Details” as shown in the next slide.
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Nodal Officer 
(Search Proposal)
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Nodal Officer 
(Payment Details)
Nodal Officer will click on the “Payment
Details” option under the “Actions” drop-
down as shown in the next slide.
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PP
(Login)

PP will now login using valid credentials as 
shown in the next slide
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PP
(My Tasks)

PP will now go to “My Tasks” as shown in the 
next slide
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PP
(Search Proposal)

PP will search the proposal by typing the 
proposal number in the search tab as shown in 
the next slide.
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PP
(Payment Details)

PP will now click on the “Payment Details” 
under the “Actions” drop-down as shown in 
the next slide.
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PP
(Search Proposal)

PP will again search for the proposal and click 
on “View Details” as shown in the next slide.
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PP
(Compliance Status)

PP will click on the “Compliance Status” option 
under the “Actions” drop-down as shown in 
the next slide.
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DFO 
(Login)
The user will be required to enter the
User Id, Password, and Captcha Code.
Password must follow the following
conditions:
➢ Minimum 8 character length
➢ Contains at least one Capital letter

Alphabet and one Small letter Alphabet
➢ Contains at least one numerical value

between 0-9
➢ Contains at least one special character as

@ , # , % , * , _ , ! 20
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DFO 
(Select Role)
After successful login, the DFO will be
required to “Select role which you want to
continue with ?” from the following options
and then click on “Submit”:
➢ Divisional Forest Officer (DFO) / (Deoghar

Division)
➢ PSC Member / (STATE_Jharkhand)
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DFO 
(Dashboard)
After successful login, the DFO will arrive at
the landing screen displaying DFO
Dashboard.
The Dashboard will display the following
options:
➢ My Task
➢ View Proposals
Note: DFO receives two types of proposal
either directly through PP or through MS:
1. Proposal with area less than 1
2. Proposal with area less than 5 22
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DFO 
(My Task)
DFO will be able to see the proposal details
under “My Task” option as shown in the next
slide.
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DFO
(Search Proposal)
Now the DFO will be required to search
proposal by typing the proposal number
in search tab. Click on “View Details” as
shown in the next slide.
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DFO
(Compliance Status)
DFO to click on the “Compliance Status”
option under the “Actions” drop-down as
shown in the next slide.
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CF
(Login)

CF logging into the PARIVESH portal through 
his credentials. 
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CF
(Dashboard)

After successful logging into the PARIVESH
portal, CF will arrive at the dashboard.
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CF
(My Task)

CF will be able to see the proposal details
under “My Task.

Steps to be followed:
Click on “My Task”
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CF 
(Search Proposal)
Now the CF will be required to search
proposal by typing the proposal number in
search tab. Click on “View Details” as shown
in the next slide.
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CF
(Compliance Status)
CF will click on the “Compliance Status” 
option under the “Actions” drop-down as 
shown in the next slide
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Nodal Officer 
(Login)

Nodal Officer logging into the PARIVESH portal 
through his credentials
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After successful login, the Nodal Officer will
be required to “Select role which you want
to continue with ?” from the following
options and then click on “Submit”:
➢ Nodal Officer / (STATE_Jharkhand)
➢ WORKGROUP ADMIN /

(STATE_Jharkhand)

32

Nodal Officer 
(Select Role)
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After successfully logging into the
PARIVESH portal, Nodal Officer will be able
arrive at the Dashboard as shown in the
next slide.

33

Nodal Officer 
(Dashboard)
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Nodal Officer will be able to see the
proposal details under “My Task”.

Steps to be followed:
Click on “My Task”
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Nodal Officer 
(My Task)
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Now the Nodal Officer will be required to
search proposal by typing the proposal
number in search tab. Click on “View
Details” as shown in the next slide.
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Nodal Officer 
(Search Proposal)
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Nodal Officer 
(Compliance Status)
Nodal Officer will click on the “Compliance
Status” option under the “Actions” drop-
down as shown in the next slide.
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PCCF
(Login)

PCCF logging into the PARIVESH portal 
through his credentials. 
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PCCF
(Dashboard)

After successful logging into the PARIVESH
portal, PCCF will arrive at the dashboard.
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PCCF
(My Task)

PCCF will be able to see the proposal details
under “My Task.

Steps to be followed:
Click on “My Task”
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PCCF 
(Search Proposal)
Now the CF will be required to search
proposal by typing the proposal number in
search tab. Click on “View Details” as shown
in the next slide.
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PCCF
(Compliance Status)
PCCF will click on the “Compliance Status” 
option under the “Actions” drop-down as 
shown in the next slide
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Nodal Officer 
(Login)

Nodal Officer logging into the PARIVESH portal 
through his credentials
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After successful login, the Nodal Officer will
be required to “Select role which you want
to continue with ?” from the following
options and then click on “Submit”:
➢ Nodal Officer / (STATE_Jharkhand)
➢ WORKGROUP ADMIN /

(STATE_Jharkhand)

43

Nodal Officer 
(Select Role)
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After successfully logging into the
PARIVESH portal, Nodal Officer will be able
arrive at the Dashboard as shown in the
next slide.
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Nodal Officer 
(Dashboard)
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Nodal Officer will be able to see the
proposal details under “My Task”.

Steps to be followed:
Click on “My Task”
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Nodal Officer 
(My Task)
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Now the Nodal Officer will be required to
search proposal by typing the proposal
number in search tab. Click on “View
Details” as shown in the next slide.

46

Nodal Officer 
(Search Proposal)
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Nodal Officer 
(Approval Details)
Nodal Officer will click on the “Approval
Details” option under the “Actions” drop-
down as shown in the next slide.
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State Secretary 
(Login)

State Secretary logging into the PARIVESH 
portal through his credentials. 
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State Secretary 
(Dashboard)

After successful logging into the PARIVESH
portal, State Secretary will arrive at the
dashboard.
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State Secretary 
(My Task)

State Secretary will be able to see the
proposal details under “My Task.

Steps to be followed:
Click on “My Task”
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State Secretary 
(Search Proposal)
Now the SS will be required to search
proposal by typing the proposal number in
search tab. Click on “View Details” as shown
in the next slide.
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State Secretary 
(Upload Work Order)
State Secretary will be required to upload 
work order as shown in the next slide.
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Contact

monitoring-ec@nic.in
monitoring-fc@nic.in

https://parivesh.nic.in

011-20819182/172

Technical Helpdesk
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