
https://parivesh.nic.in/

User Manual for
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Approval (Final Clearance) 
State/IRO/MoEFCC, HQ

Updated on 19th May 2023



Purpose of the manual

This manual aims at providing step-by-step instructions that would aid in navigating 
through Stage II Clearance. It also covers detailed information about operations, 
standards & guidelines, and functionalities of the envisaged PARIVESH porta
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Ministry Level Workflow (1/2)
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UA 
Registration

Filling of CAF & 
Specific Form 
Part I by User 

Agency

Scrutiny & 
Acceptance of 

proposal by PSC-I 
(Agenda & MoM)

Recommenda
tion by DFO 

in Part-II

CF will submit 
his SIR in case 

the area is 
>40 ha

Nodal Officer will 
submit his SIR in 
case the area is 

>100 ha

Appraisal and 
Recommendation 
by PSC-II (Agenda 

& MoM)

If required CF & Nodal Officer upload the SIR (This can be 
processed in parallel) 

Recommendation by 
Nodal Officer in 

Part-III

Recommendation by 
State Secretary in 

Part-IV 

Proposal visible 
at TO dashboard

Draft Agenda 
created by TO 

(TO add multiple 
proposal)

Agenda reviewed 
and update (if 

required) by AIG/
DIG

Agenda approved 
by IG

FAC Agenda Created

Meeting 
Conducted

MoM reviewed 
and 

recommendation 
filled by IG

MoM reviewed 
and 

recommendation 
filled  by AIG/DIG

Draft MoM 
created by TO 

FAC MoM Created

Proposal 
forwarded to TO 

for further 
processing

MoM reviewed 
and 

recommendation 
filled by ADG

MoM reviewed 
and approved by 

DG

SIR by IRO

TO prepare draft 
In-Principal 

clearance (Stage I)

Draft clearance letter 
revied and updated by 
AIG/DIG, IG, ADG, DG, 
Secretary and Minister 

Draft In-Principal (Stage 
I) clearance approved by 
Union Minister and esign 

by AIG/DIG

In-Principal (Stage I) 
clearance visible to all 
the concerned users

Recommenda
tion by DFO 

in Part II

If the area of proposal is < 5 ha
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Ministry Level Work flow (2/2)

Add 

In-Principal 
Approval (Stage I) 

Granted

Demand Note 
raised by DFO 

Demand Note 
verified by Nodal 

Officer 

Payment made 
by User Agency 

against the 
Demand Note

Submission of 
compliance to Stage-I 

conditions including CA 
by User Agency

Scrutiny and 
verification by 

DFO

Scrutiny & 
verification by 
Nodal Officer

Nodal Officer 
forward the 

Compliance to the 
Sate Government

State Government 
forward the 

compliance to TO

Payment status 
updated by Bank

Scrutiny and 
verification by 

CF/CCF

Approval/
verification by 

PCCF

TO generate draft 
Final Clearance 

AIG/DIG review and 
update Final 

Clearance

IGF review/update 
and Approve Final 

Clearance

After Final 
Clearance State 

Government upload 
Diversion Letter 
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IRO Level Workflow (1/2)

IR
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UA 
Registration

Filling of CAF & 
Specific Form 
Part I by User 

Agency

Scrutiny & 
Acceptance of 

proposal by PSC-I 
(Agenda & MoM)

Recommenda
tion by DFO 

in Part-II

CF will submit 
his SIR in case 

the area is 
>40 ha

Nodal Officer will 
submit his SIR in 
case the area is 

>100 ha

Appraisal and 
Recommendation 
by PSC-II (Agenda 

& MoM)

If required CF & Nodal Officer upload the SIR (This can be 
processed in parallel) 

Recommendation by 
Nodal Officer in 

Part-III

Recommendation by 
State Secretary in 

Part-IV 

Proposal visible 
at TO dashboard

Draft Agenda 
created by TO 

(TO add multiple 
proposal)

Agenda reviewed 
and update (if 

required) by AIG/
DIG

Agenda approved 
by IRO Head

REC Agenda Created

Meeting 
Conducted

MoM reviewed 
and 

recommendation 
filled  by AIG/DIG

Draft MoM 
created by TO 

REC MoM Created

Proposal 
forwarded to TO 

for further 
processing

MoM reviewed 
and approved by 

IRO Head

TO prepare draft 
In-Principal 

clearance (Stage I)

Draft clearance letter 
revied and updated by 

AIG/DIG

Draft In-Principal (Stage 
I) clearance approved by 
IRO Head and esign by 

AIG/DIG

In-Principal (Stage I) 
clearance visible to all 
the concerned users

Recommenda
tion by DFO 

in Part II

If the area of proposal is < 5 ha

Is REC required in 
this proposal?

No
Yes
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IRO Level Work flow (2/2)

Add 

In-Principal 
Approval (Stage I) 

Granted

Demand Note 
raised by DFO 

Demand Note 
verified by Nodal 

Officer 

Payment made 
by User Agency 

against the 
Demand Note

Submission of 
compliance to Stage-I 

conditions including CA 
by User Agency

Scrutiny and 
verification by 

DFO

Scrutiny & 
verification by 
Nodal Officer

Nodal Officer 
forward the 

Compliance to the 
Sate Government

State Government 
forward the 

compliance to TO

Payment status 
updated by Bank

Scrutiny and 
verification by 

CF/CCF

Approval/
verification by 

PCCF

TO generate draft 
Final Clearance 

AIG/DIG review and 
update Final 

Clearance

IRO Head review/
update and Approve 

Final Clearance

After Final 
Clearance State 

Government upload 
Diversion Letter 
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Demand Note Raised by DFO

Stage II Clearance by State Government
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Once In-Principal clearance 
(Stage-I) is granted by the State 
Government then DFO will raise 

the Demand Note for further 
processing
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User will click 
at My Task in 
his dashboard
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DFO will click on 
“Compensatory 
Levies Details”
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User will fill 
Compensatory Levies 

Detail Template
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User will fill 
Compensatory Levies 

Detail Template
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User will fill 
Compensatory Levies 

Detail Template
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User will fill in Compensatory 
Levies Details and submit it for 

further processing
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Nodal Officer Approve Levies Details
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User will click on My Task 
in his dashboard
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Nodal Officer 
will click on 

“Approve Levies 
Details”
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User will fill the 
details and 

submit
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User Agency makes Payment 
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User will search for 
the required 

proposal

User will click on 
the View Details of 

the proposal
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User will click on 
View Challan
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User will check the 
Payment Details filled by 

DFO
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User will click on 
Payment Details
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User will fill the required 
Details
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User will fill the required 
Details
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After filling in all the 
details, user will click 

on Save & Proceed
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User Agency fills Compliance Status
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User will search for 
the required 

proposal

User will click on 
the View Details of 

the proposal
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After payment completion, 
user will click on 

Compliance Status
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User will fill the 
compliance against the 

conditions
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After filling compliance 
with all the conditions, 

user will click on Submit
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DFO Review Compliance Status
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User will click on 
My Task
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User will search 
his proposal
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User will click on 
Compliance 

Status to fill the 
details
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User will fill the 
compliance details
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User will fill in the 
compliance detail and 

submit it for further 
processing
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CF Review Compliance Status
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User will search for 
the required 

proposal

User will click on 
the View Details of 

the proposal
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User will fill the 
Compliance Status
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User will fill the 
compliance details
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User will fill in the 
compliance detail and 

submit it for further 
processing
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Nodal Officer Review Compliance Status
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User will click on 
My Task
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User will search 
his proposal
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User will click on 
Compliance 

Status to fill in 
the details
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User will fill the 
compliance details
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User will fill in the 
compliance details and 

submit it for further 
processing

The user will 
submit the 
Compliance 

Status
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PCCF Review Compliance Status
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User will search for 
the required 

proposal

User will click on 
the View Details of 

the proposal
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User will click on 
Compliance Status
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User will fill the 
compliance details
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User will fill the 
compliance details
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After filling in all the 
compliance, user will click on 
submit for further processing
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Nodal Officer Approves Compliance
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User will search for 
the required 

proposal

User will click on 
the View Details of 

the proposal
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User will click on 
Approve 

Compliance
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User will fill in the 
required details and 

click on Submit
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State Secretary Approve Compliance
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User will click on 
My Task
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User will search 
his proposal
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User will click on 
Approve 

Compliance

In case of State Govt. approval, 
State Secretary will accord his 
approval or in another case it 

will be forwarded to 
IRO/Ministry for approval 
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User will fill Approve 
Compliance and 

submit
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State Government Final Clearance (Stage II approval)
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User will click on 
Stage II letter 
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User will edit/update 
Final clearance and 

save
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Final clearance  (Stage II) is 
generated by State 

Government
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User will e-sign and issue 
Final (Stage II) Approval 

User will upload the signed 
copy of the Final (Stage II) 

Approval
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State Government Approve Diversion Letter
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User will click on 
Approve 

Diversion letter

Once Final Clearance is 
accorded then State 
Secretary will upload 

Diversion letter 
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User will fill the details 
and upload Diversion 

letter and submit
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Demand Note Raised by DFO

Stage II Clearance by IRO
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Once In-Principal clearance 
(Stage-I) is granted by the IRO 
then DFO will raise the Demand 

Note for further processing
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User will click 
at My Task in 

his 
dashboard
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DFO will click 
on 

“Compensatory 
Levies Details”
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User will fill 
Compensatory Levies 

Detail Template
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User will fill 
Compensatory Levies 

Detail Template
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User will fill 
Compensatory Levies 

Detail Template
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User will fill in Compensatory 
Levies Details and submit it for 

further processing
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Nodal Officer Approve Levies Details
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User will click on My Task 
in his dashboard
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Nodal Officer 
will click on 

“Approve Levies 
Details”
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User will fill the 
details and 

submit
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User Agency makes Payment 
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User will search for 
the required 

proposal

User will click on 
the View Details of 

the proposal
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User will click on 
View Challan
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User will check the 
Payment Details filled by 

DFO
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User will click on 
Payment Details
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User will fill the required 
Details
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User will fill the required 
Details



https://parivesh.nic.in/ 95

After filling in all the 
details, user will click 

on Save & Proceed
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User Agency fills Compliance Status
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User will search for 
the required 

proposal

User will click on 
the View Details of 

the proposal



https://parivesh.nic.in/ 98

After payment completion, 
user will click on 

Compliance Status
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User will fill the 
compliance against the 

conditions
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After filling compliance 
with all the conditions, 

user will click on Submit
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DFO Review Compliance Status
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User will click on 
My Task
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User will 
search for his 

proposal
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User will click on 
Compliance 

Status to fill the 
details
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User will fill the 
compliance details
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User will fill in the 
compliance detail and 

submit it for further 
processing
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CF Review Compliance Status
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User will search for 
the required 

proposal

User will click on 
the View Details of 

the proposal
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User will fill the 
Compliance Status
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User will fill the 
compliance details
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User will fill in the 
compliance detail and 

submit it for further 
processing



https://parivesh.nic.in/

Nodal Officer Review Compliance Status
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User will click on 
My Task
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User will search 
his proposal
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User will click on 
Compliance 

Status to fill in 
the details
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User will fill the 
compliance details
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User will fill in the 
compliance details 

and submit it for 
further processing

The user will 
submit the 
Compliance 

Status
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PCCF Review Compliance Status
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User will search for 
the required 

proposal

User will click on 
the View Details of 

the proposal
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User will click on 
Compliance Status
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User will fill the 
compliance details
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User will fill the 
compliance details
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After filling in all the 
compliance, user will 

click on submit for 
further processing
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Nodal Officer Approves Compliance
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User will search for 
the required 

proposal

User will click on 
the View Details of 

the proposal
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User will click on 
Approve 

Compliance
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User will fill in the 
required details and 

click on Submit
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State Secretary Approve Compliance
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User will click on 
My Task
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User will search 
his proposal
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User will click on 
Approve 

Compliance

In case of State Govt. approval, 
State Secretary will accord his 
approval or in another case it 

will be forwarded to 
IRO/Ministry for approval 
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User will fill Approve 
Compliance and 

submit
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Technical Officer (IRO) View/Update DFA Final 
Clearance (Stage II)
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User will click on My 
Task
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User will click on 
View details
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User will click on 
Process on 
Notesheet
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User will click on 
View/Update DFA
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Draft Final Approval 
generated
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User will provide his 
comment

User will select the 
officer from the 

dropdown

User will click on 
submit
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DFA forwarded to AIG
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AIG/DIG View/Update DFA (Final Approval) Stage II 
Clearance
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User will click on View Details
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User will click on Process on 
Note sheet
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User will click on View/Update 
DFA
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User will  View/Update 
draft Final approval 

letter
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Draft Final Approval 
letter can be 
downloaded
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User will provide the 
comments if required

User will select the officer from 
the dropdown

User will click on 
Submit
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DFA forwarded to IRO 
Head for further 

processing
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IRO Head Final Approval (Stage II Clearance)
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User will click on View 
Details of the proposal
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User will click on Final 
Approval
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User will click on 
View/Update DFA
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Final Approval 
generated
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Final Approval can be 
downloaded
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User will provide the 
comments if required

User will select the officer 
from the dropdown

User will click on Submit
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Final Approval 
sent to AIG for e-

sign
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Final Approval 
successfully sent to 

AIG
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AIG/DIG Issue Final Approval (Stage II Clearance)
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User will click on View Details



https://parivesh.nic.in/

After approval from IRO Head, 
user will issue the Final 

Approval 
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User will issue the Final 
(Stage II) Approval after 

providing e-sign
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User will e-sign and issue 
Final (Stage II) Approval 

User will upload the signed 
copy of the Final (Stage II) 

Approval
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State Government Approve Diversion Letter
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User will click on 
Approve 

Diversion letter

Once Final Clearance is 
accorded, then State 
Secretary will upload 

Diversion letter 
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User will fill the details 
and upload Diversion 

letter and submit
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Demand Note Raised by DFO

Stage II Clearance by MoEFCC, HQ (Ministry)
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Once In-Principal clearance 
(Stage-I) is granted by the 

MoEFCC, HQ (Ministry) then DFO 
will raise the Demand Note for 

further processing
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User will click 
at My Task in 

his 
dashboard
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DFO will click 
on 

“Compensatory 
Levies Details”
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User will fill 
Compensatory Levies 

Detail Template
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User will fill 
Compensatory Levies 

Detail Template
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User will fill 
Compensatory Levies 

Detail Template
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The user will fill in 
Compensatory Levies Details 

and submit it for further 
processing



https://parivesh.nic.in/

Nodal Officer Approve Levies Details
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User will click on My Task 
in his dashboard
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Nodal Officer 
will click on 

“Approve Levies 
Details”
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User will fill the 
details and 

submit
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User Agency makes Payment 
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User will search for 
the required 

proposal

User will click on 
the View Details of 

the proposal
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User will click on 
View Challan
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User will check the 
Payment Details filled by 

DFO
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User will click on 
Payment Details
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User will fill the required 
Details
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User will fill the required 
Details
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After filling in all the 
details, user will click 

on Save & Proceed
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User Agency fills Compliance Status
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User will search for 
the required 

proposal

User will click on 
the View Details of 

the proposal
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After payment completion, 
user will click on 

Compliance Status



https://parivesh.nic.in/ 191

User will fill the 
compliance against the 

conditions
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After filling compliance 
with all the conditions, 

user will click on Submit
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DFO Review Compliance Status
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User will click on 
My Task
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User will search 
his proposal
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User will click on 
Compliance 

Status to fill the 
details
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User will fill the 
compliance details
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User will fill in the 
compliance detail 
and submit it for 

further processing
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CF Review Compliance Status
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User will search for 
the required 

proposal

User will click on 
the View Details of 

the proposal
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User will fill the 
Compliance Status
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User will fill the 
compliance details
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User will fill in the 
compliance detail 
and submit it for 

further processing
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Nodal Officer Review Compliance Status
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User will click on 
My Task
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User will search 
his proposal
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User will click on 
Compliance 

Status to fill in 
the details
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User will fill the 
compliance details
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User will fill in the 
compliance details 

and submit it for 
further processing

The user will 
submit the 
Compliance 

Status
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PCCF Review Compliance Status
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User will search for 
the required 

proposal

User will click on 
the View Details of 

the proposal
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User will click on 
Compliance Status
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User will fill the 
compliance details
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User will fill the 
compliance details
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After filling in all the 
compliance, user will 

click on submit for 
further processing



https://parivesh.nic.in/

Nodal Officer Approves Compliance



https://parivesh.nic.in/

User will search for 
the required 

proposal

User will click on 
the View Details of 

the proposal



https://parivesh.nic.in/

User will click on 
Approve 

Compliance



https://parivesh.nic.in/

User will fill in the 
required details and 

click on Submit



https://parivesh.nic.in/ 221

State Secretary Approve Compliance



https://parivesh.nic.in/ 222222

User will click on 
My Task



https://parivesh.nic.in/ 223223

User will search 
his proposal



https://parivesh.nic.in/ 224224

User will click on 
Approve 

Compliance

In case of State Govt. approval, 
State Secretary will accord his 
approval or in another case it 

will be forwarded to 
IRO/Ministry for approval 



https://parivesh.nic.in/ 225225

User will fill Approve 
Compliance and 

submit



https://parivesh.nic.in/ 226

Technical Officer View/Update DFA (Final Approval) 
Stage II Clearance



https://parivesh.nic.in/

User will click on My 
Task



https://parivesh.nic.in/

User will click on View 
Details of the proposal



https://parivesh.nic.in/

User will click on 
Process on NoteSheet



https://parivesh.nic.in/

User will click on 
View/Update DFA



https://parivesh.nic.in/

User will edit/Update the 
draft Final Approval letter



https://parivesh.nic.in/

User will provide his 
comments User can select the 

officer from the drop 
down

User will submit the 
draft Final Approval 

letter



https://parivesh.nic.in/

User will click on 
continue



https://parivesh.nic.in/

Draft Final Approval 
letter submitted



https://parivesh.nic.in/ 235

AIG/DIG View/Update DFA (Final Approval) Stage II 
Clearance



https://parivesh.nic.in/

User will click on View 
Details

User can search the 
proposal



https://parivesh.nic.in/

User will click on 
Process on Note Sheet



https://parivesh.nic.in/

User will click on 
View/Update DFA



https://parivesh.nic.in/

Draft Final letter (Stage II) 
will be generated, user can 

edit/update the letter



https://parivesh.nic.in/

User will provide his 
comment on the Note 

Sheet

User will select the 
officer from the drop 

down

After filling the details 
user will Submit the 

DFA



https://parivesh.nic.in/

User will click on 
Continue



https://parivesh.nic.in/

Proposed DFA 
submitted 



https://parivesh.nic.in/ 243

IGF View/Update DFA (Final Clearance) Stage II 
Clearance 



https://parivesh.nic.in/

User will click on View 
Details of the required 

proposal



https://parivesh.nic.in/

User will click on 
Process on Note Sheet



https://parivesh.nic.in/

User will click on 
View/Update DFA



https://parivesh.nic.in/

User will Edit/Update Final 
Approval letter



https://parivesh.nic.in/

User will provide his 
comments

User will select the 
“Approve” action from 

the drop down

User will select the 
officer from the drop 

down

After filling all the 
details, user will click 

on Submit



https://parivesh.nic.in/

User will click on 
Continue



https://parivesh.nic.in/

Approved Final Approval 
letter sent to AIG for 
Issuance of clearance



https://parivesh.nic.in/ 251

AIG/DIG Issue Final Approval (Stage II Clearance)



https://parivesh.nic.in/

User will click on My 
Task



https://parivesh.nic.in/

User will search the 
required proposal

User will click on View 
Details of the required 

proposal



https://parivesh.nic.in/

User will click on Issue 
Final Approval under 

Action tab



https://parivesh.nic.in/

Approved Final letter 
generated



https://parivesh.nic.in/

User will e-sign and issue 
Final (Stage II) Approval 

User will upload the signed 
copy of the Final (Stage II) 

Approval



https://parivesh.nic.in/

State Government Approve Diversion Letter



https://parivesh.nic.in/ 258258

User will click on 
Approve 

Diversion letter

Once Final Clearance is 
accorded then State Secretary 

will upload Diversion letter 



https://parivesh.nic.in/ 259259

User will fill the details 
and upload Diversion 

letter and submit



https://parivesh.nic.in/

Contact

monitoring-ec@nic.in
monitoring-fc@nic.in

https://parivesh.nic.in

011-20819182/172

Technical Helpdesk

260

mailto:monitoring-ec@nic.in
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