
Additional Functionality / Feature - CRZ 

1 Defer Agenda 
# Feature User Description 
1 Defer 

Agenda 
MS-CRZ, MoEFCC  
&  
MS-SCZMA, States 

With the help of this functionality MS can change the 
scheduled date and time for approved agenda 

 

Kindly refer to the below screenshots for a detailed view of the functionality: 

Step 1: 

 

 

Step 2 

 

User will click on 

Agenda Task 

User will click on 

View tab of  

the Agenda 

User will click on 

View tab of  

the Agenda 



Step 3

 

Step 4 

 

Step 5 

User will click on Update 

Date/Time of Agenda 

The Edit Agenda Page Will open with only Change 

Possible in Agenda Date/Time and Meeting Mode 

User may 

update 

Meeting Mode 



 

Step 6 

 

 

 

 

Step 7 

User will update meeting 

Dates in Agenda 

User will update timings in Agenda 

User will update meeting 

Dates against the proposal 



 

After Preview User will 

Republish the agenda the 

proposal 


