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muru6994@gmail.com 

3.  Prof. (Dr.) Chitta Ranjan Mohanty 

Member, SEAC  

chitta123@yahoo.com 

4.  Dr. Himanshu Bhushan Sahu, 

Associate Professor, 

Member, SEAC 

hbsahu@gmail.com 
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5.  Dr. Dibakar Swain, 

Member, SEAC 

drdibakarswain@gmail.com 

6.  Prof. (Dr.) Pratap Kumar Mohanty, 

Member, SEAC 

pratap_mohanty@yahoo.com 

7.  Shri Jiban Kumar Mahapatra,  

Member, SEAC 

jibankumarmahapatra@gmail.com 

8.  Shri Kumuda Ranjan Acharya,  

Member, SEAC 

kumudaranjana@gmail.com 

9.  Dr. Sanjay Kumar Patnayak, 

Associate Professor and Head, 

Member, SEAC 

skp.envsu@gmail.com 

10.  Prof (Dr.) Bijoy Kumar Satpathy, 

Member, SEAC 

bksatpathy15@gmail.com 

11.  Dr. Sailabala Padhi,  

Member, SEAC 

sailabalapadhi@gmail.com 

12.  Dr. Kishore Chandra Sekhar 

Panigrahi, Reader, 

Member, SEAC 

panigrahi@niser.ac.in 

 



ANNEXURE 

Dos and Don’ts of Video Conferencing (VC) – Guidelines 

(For the Project Proponent) 

1. Participants are advised to familiarize themselves with the platform being used before the 

VC begins. 

2. Laptop, Desktop, Android Mobile or a tablet should be the preferred mode, as this gives 

more flexibility and operational ease. 

3. Please join 15 min. before the start of the VC. 

4. As soon as you join the VC, kindly put your mike on Mute. Keep it on mute position unless 

you are speaking. 

5. Test your audio and/or video before a scheduled call. 

6. Test the functionality of sharing the screen. The PPT or the document to be shared on 

screen should be open prior to sharing the Screen. 

7. Kindly make sure that the room is sufficiently lighted and you are facing towards the light 

(Try pointing a strong desk lamp at the wall you're facing. You get good front light without 

having to look directly into a harsh light.) 

8. Picture in Picture (PIP) is your best reference, you can see yourself and your surroundings 

just as others on the call can. Pay close attention to what you see there, and make 

adjustments as necessary. 

9. Ensure that the positioning of the Camera is such that it does not distract other participants 

in the video meetings. 

10. Be punctual and courteous. Introduce yourself whenever required and take note of other 

attendees' names so you can address them by name. 

11. Keep your mobile(s) in silent mode. 

12. Avoid multi-tasking as all can see each other. Do not carry on side conversation. 

13. Switch off the camera, if required, but kindly make sure that it is switched on while 

speaking. 

14. Please dress appropriately. 

15. Kindly Close unused applications & videos, as they can be CPU memory intensive. 

16. Minimize your hand gestures and body/head movements as well. 

17. If you are facing low bandwidth problem, please turn off your video, this is expected to 

improve your voice quality. 

18. Please do not leave meeting without taking permission. Joining and moving away from 

meeting time and again creates disturbances. 


